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Carson City Planning Division 
108 E. Proctor Street• Carson City NV 89701 
P hone: (775) 887-2180  • E-mail: planning@carson.org 


 
FILE # LLA - 13 – 
 
___________________________________________    
PROPERTY OWNER #1 PHONE #
______________________________________________________ 
M AILING ADDRESS, CITY, STATE, ZIP 
 
_ _____________________________________________________ 
E-MAIL ADDRESS 
 
_ _____________________________________________________ 
PROPERTY OWNER #2 PHONE #
 
______________________________________________________ 
MAILING ADDRESS, CITY, STATE ZIP 
 
_  _____________________________________________________ 
PROPERTY OWNER #3 PHONE #
 
_ _____________________________________________________ 
MAILING ADDRESS, CITY, STATE ZIP 
 
______________________________________________________ 
S URVEYOR (If Required) PHONE #
 
______________________________________________________ 
M AILING ADDRESS, CITY, STATE ZIP 
 
______________________________________________________ 
P RESENT ZONING OF PARCEL(s) 


F OR OFFICE USE ONLY:  
 


LOT LINE ADJUSTMENT  
 
FEE:    $500.00 (due at the time of application 
submittal) + $60/hr over 4 hours (if required) 
 
SUBMITTAL PACKET 
One original and two copies of each: 
 G Application Form 
 G Metes and Bounds Description  
 G Written Project Description  
 G Record of Survey Plat 
 G Closure calculations with closure error 
 G 8 ½” x 11" LLA exhibit 
 G New Deed with Legal Descriptions  
 G Utility Statements  
 G Transfer Tax Statement 
     G All items on checklist 
One copy of the following: 
  G Documentation of Taxes Paid-to-Date 
     G CD containing all application data (preferably in pdf     
format) 
 
Application Reviewed and Received By:  
 
_____________________________________________ 
 
Submittal Deadline: Anytime during business hours. 
Note: Submittals must be of sufficient clarity and 
detail such that all departments are able to determine 
if they can support the request. Additional 
Information may be required. 


 
In accordance with the provisions of Title 17 of the Carson City Municipal Code, application is hereby made for a lot line adjustment 
between property situated at: 
 Address of Property       Assessor’s Parcel Number of Property 
 
1)_______________________________________________________________________________________________________ 
 
2)_______________________________________________________________________________________________________ 
 
3)_______________________________________________________________________________________________________  
ACKNOWLEDGMENT OF APPLICANT(S): 
 
1) I certify that the foregoing statements are true and correct to the best of my knowledge and belief. 
2) I agree to fulfill all conditions established by the Planning Division and to submit the lot line documentation within 90 days of 


said approval to the Planning Division for recording.  A single 90-day extension may be granted by the Planning Director, if 
necessary. 


3) All structures, wells, and/or septics are shown on the plat adjustment map. 
4) All required documentation has been submitted to the Planning Division. 
 
________________________________________________________________  ________________________________ 
Applicant’s Signature       Date 
 
________________________________________________________________  ________________________________ 
Applicant’s Signature       Date 
  
________________________________________________________________  ________________________________ 
Applicant’s Signature       Date 
 
NOTE: ALL DOCUMENTS TO BE RECORDED MUST MAINTAIN A MINIMUM ONE-INCH MARGIN (Top, Bottom, Left, and Right) 
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LOT LINE ADJUSTMENT INFORMATION 


 
 
1. Application to the Planning Division requesting a lot line adjustment pursuant to Carson City Municipal Code Section 17.03.  


THE SURVEYOR IS RESPONSIBLE FOR THE ACCURACY OF THE SUBMITTAL.  Parcels shall be referenced with Carson 
City Assessor’s parcel numbers (APNs).  The application shall be signed and dated by all property owners of record, along with 
the surveyor’s name, address and phone number. 


 
2. If the effected parcels were created by a Subdivision Final Map, Parcel Map, Division into Large Parcels Map or Records of 


Survey and the initial ownership(s) has changed, your project is suited for the Lot Line Adjustment process. 
 
3. An amendment of a recorded subdivision plat, parcel map, map of division into large parcels or records of survey which change 


or purport to change the physical location of any survey monument, property line or boundary line is subject to the requirements 
within NRS 278.475 and 278.477 (amended plats). 


 
 
MATERIALS REQUIRED FOR A LOT LINE ADJUSTMENT 
 
1.  Metes and bounds description and a drawing showing lot line dimensions and the adjustment, adjacent 


streets, north arrow, and the location of any structures, wells, septic tanks and their leach fields.  If the parcels 
are undeveloped, this shall be so indicated. 


 
2.  Two blueprints of a Record of Survey plat must be submitted as part of the Lot Line Adjustment packet. 
 
3.  A note must be placed on the Record of Survey plat referencing the lot line adjustment recordation number, as 


follows: 
 
  For corresponding written description depicting the lot line adjustment, see Recorder’s Document # ______. 
 
4.  A note shall also be placed on the plat indicating that the Record of Survey is not in conflict with existing 


zoning requirements.  See NRS 278.5693 paragraphs 2a, 2b, and 2c for certificate requirements. 
 
5.  Surveyor’s certificate. 
 
6.  Owner’s certificate. 
 
7.  Planning Division certificate.  “This lot line adjustment has been reviewed and approved by the Planning 


Division.” 
 
8.  Treasurer’s certificate. 
 
9.  New deed with legal descriptions for all lot line adjustments.  This shall include a legal description describing 


the area to be conveyed and a legal description describing each amended parcel.  If both parcels are under 
the same ownership, a deed is not required. 


 
10.  Utility Statements.  Some lot lines have public utility easements adjoining them; therefore, the utility companies 


must sign the attached form.  It is the applicant’s responsibility to obtain utility signatures on all lot line 
adjustments.  An easement abandonment application for a city-owned or controlled easement requires Carson 
City approval prior to lot line adjustment recordation. 


 
11.  Transfer Tax Statement.  Since new deeds are filed with this application, the attached Transfer Tax Statement 


must be completed by the receiving property owner or their title company and the appropriate tax fee 
submitted.  Please contact the Carson City Recorder’s Office at (775) 887-2260 with any questions regarding 
the Transfer Tax Statement. 


 
12.  Lot calculations. 
 
13.  Documentation of Property Taxes paid to date. 
 
14.  Assessor’s parcel numbers will be issued within seven working days from the recording of the final map. 







PROPERTY OWNER’S CERTIFICATE 
 
I/We, the undersigned owner(s) of the affected parcels as shown on this map do hereby state: 
 


1) I/We have examined this plat and approve and authorize its recording; 
 


2) I/We agree to execute the required documents creating any easement which is shown hereon; 
 


3) I/We agree to execute the required documents abandoning any existing easement pursuant to the provisions 
of NRS 278.010 to 278.630, inclusive; 


 
4) All property taxes on the land for the fiscal year have been paid; 


 
5) Any lender with an impound account for the payment of taxes for this site has been notified of the adjustment 


of the boundary line or the transfer of the land. 
 
 
________________________________________________________  ____________________________ 
Owner’s Signature       Date 
 
 
________________________________________________________  ____________________________ 
Owner’s Signature       Date 
 
 
________________________________________________________  ____________________________ 
Owner’s Signature       Date 
 
 
 
STATE OF NEVADA  ) 
COUNTY  ) 
 
On                                              , 2_____,                                                                                  , personally appeared 
before me, a notary public, personally known (or proved) to me to be the person whose name is subscribed to the 
foregoing document and who acknowledged to me that he/she executed the foregoing document. 
 


 (OR)  
(The following is a certificate for an acknowledgment in a representative capacity) 


 
 
STATE OF NEVADA  ) 
COUNTY  ) 
 
 
This instrument was acknowledged before me on _________________________, 2_____, by 
_____________________________________ (name of person) as ____________________________________ 
(type of authority e.g. officer, trustee, etc) of______________________________________________(name of party 
on behalf of whom instrument was executed). 
 
  
Notary Public 
 


 







 


UTILITY STATEMENTS FOR LOT LINE ADJUSTMENTS 
 


LOCATED AT: _____________________________________________________________ 
 
   (THE LOCATION MUST BE LISTED ABOVE PRIOR TO OBTAINING SIGNATURES) 
 
 
1.  We DO have a utility easement adjoining the line to be adjusted and require a like easement at the 
new lot line location at the time of relinquishment. 
 
 
Signed: _____________________________  _____________________________ ___________ 
  Signature    Company    Date 
 
Signed: _____________________________  _____________________________ ___________ 
  Signature    Company    Date 
 
Signed: _____________________________  _____________________________ ___________ 
  Signature    Company    Date 
 
 
2.  We DO have a utility in the easement(s) adjoining the line to be adjusted and desire a continuation 
of said easement in its present location regardless of lot line location. 
 
 
Signed: _____________________________  _____________________________ ___________ 
  Signature    Company    Date 
 
Signed: _____________________________  _____________________________ ___________ 
  Signature    Company    Date 
 
Signed: _____________________________  _____________________________ ___________ 
  Signature    Company    Date 
 
 
3.  OTHER: (Please type in a statement which applies to your situation): ___________________ 
 
___________________________________________________________________ 
 
Signed: _____________________________  _____________________________ ___________ 
  Signature    Company    Date 
 
Signed: _____________________________  _____________________________ ___________ 
  Signature    Company    Date 
 
Signed: _____________________________  _____________________________ ___________ 
  Signature    Company    Date 
 
 
THE FOLLOWING PUBLIC UTILITIES SHALL SIGN ONE OF THE ABOVE STATEMENTS 
 
NV Energy     Southwest Gas Corporation 
Charter Communication     AT&T Nevada  
Carson City Engineering (will sign during review)  Carson City Utilities 
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