
WORKERS EMPLOYED REPORT 
INSTRUCTIONS FOR COMPLETION 

 
Effective April 27, 2011, contractors who receive a preference in bidding on a public 
work must submit an affidavit to the public body certifying that at least 50 percent of all 
workers employed on the public work, including any employees of the contractor and of 
any subcontractor, will hold a valid driver’s license or identification card issued by the 
Nevada Department of Motor Vehicles. Pursuant to NRS 338.070(4), a contractor and 
each subcontractor engaged on a public work shall keep an accurate record showing, for 
each worker employed by the contractor or subcontractor in connection with the public 
work who has a driver’s license or identification card, the name of the worker, the 
driver’s license number or identification card number of the worker, and the state or 
other jurisdiction that issued the license or card. A copy of this record must be received 
by the public body no later than 15 days after the end of the month. Additionally, the 
contractor and any subcontractor will maintain and make available for inspection within 
Nevada his or her records concerning payroll relating to the public work. 
 

• EACH contractor and subcontractor must complete the Workers Employed 
Report. 
• You may make additional copies of the report as necessary. 
• A copy of this report must be submitted with the monthly certified payroll report. 
• For the first report submitted, each contractor and subcontractor should list 
every worker employed in connection with the public work. The workers listed 
should be the same as those reported on the certified payroll report. 
• For each subsequent month, add only those workers not previously reported to 
the Workers Employed Report and submit the newly‐revised report. If no 
additional workers have been added, you may submit the previous month’s 
report. 
• If a worker has been reported on a previous month’s report, but does not work 
during a subsequent month or is no longer employed by the contractor, his or her 
name should remain on the report. DO NOT DELETE ANY NAMES. This report 
is intended to serve as a cumulative list of all workers employed by the contractor 
and subcontractor over the duration of the project to verify compliance with the 
minimum requirements of the affidavit. 
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              WORKERS EMPLOYED REPORT 
 

Project Name:  ____________________  Contract Number :  _____________________ 
General Contractor:____________________________________  PWP #____________ 
Subcontractor:   ________________________________________  Date:____________ 
Address at which payroll records are maintained:  
______________________________________________________________________ 
 
Contact Person and Phone Number:  __________________________________ 
 
Employee Name Driver License Number or ID 

Card Number 
Issuing State or Jurisdiction 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 

ATTACHMENT A

2 of 4



MATERIAL SUPPLIER REPORT 
INSTRUCTIONS FOR COMPLETION 

 
Effective April 27, 2011, contractors who receive a preference in bidding on a public 
work must submit an affidavit to the public body certifying that at least 25 percent of the 
suppliers of the materials used for the public work will be located in Nevada. In order to 
ensure compliance the prime contractor shall submit with its monthly application for 
progress payment a Material Supplier Report completed by each contractor engaged on 
the public work. 
 

• EACH contractor and subcontractor must complete the Material Supplier 
Report. 
• You may make additional copies of the report as necessary. 
• A copy of this report must be submitted with the monthly application for 
progress payment. 
• For the first report submitted, each contractor and subcontractor should list 
every supplier of materials used in connection with the public work. Include a 
brief list or description of the materials supplied in the space provided on the 
report. 
• For each subsequent month, add only those suppliers not previously reported to 
the Material Supplier Report and submit the newly‐revised report. If no additional 
suppliers have been added, you may submit the previous month’s report. 
• DO NOT DELETE ANY NAMES. This report is intended to serve as a 
cumulative list of all suppliers of materials over the duration of the project to 
verify compliance with the minimum requirements of the affidavit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ATTACHMENT A

3 of 4



 
 

                   MATERIAL SUPPLIER REPORT 
 

Project Name:  ____________________  Contract Number :  _____________________ 
General Contractor:____________________________________  PWP #____________ 
Subcontractor:   ________________________________________  Date:____________ 
 
Material Supplier Name Address Material Supplied 
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