SR
- City of Carson City S , -%“‘"?bﬁ‘ B .
~ Agenda Report - o I

Date S“.hiﬂimdfﬁﬁgﬁm 7,2007  Agenda Date Requested: August 16, 2007 e

Tame Reqﬂested 10 mmutes |

Tn Mm or and Board of Supen isors

- thgect “Fitle: »\Ctl()ll to approve job spemﬁ»aﬁmn and mmpensatmn range for the full-time C1ty -
~ Auditor position, e 3 '
Staff Summary: A full-time City Auditor position reporting to the Board of Supervisors was .
approved on July 19, 2007. Human Resources was directed to develop a job specification, and a
~compensation range that reflects the required skills, experience, and level of responsiihty.

' T'-,pe uf ﬁu:tmn Requested ' {check one) _
-~ )Resolution ~{___}Ordinance -
- {MXM}I Formal Action/™Motion  { } Other {Specify)
Does This Action Require A Business Impact Statement: (- ) Yes { X } \Io '
Recnmmended Bﬂard Action: I move to appfoié'the City Auditor job speuﬁcatmn a;nd set thv., L
: compensatmn range. L ' '
- E;piaaatmn for Recommended Bﬂard Action: The Board of Supervi isors approv ed the S
- recriitment and hire of a full-time City Auditor. The job duties, scope of work and the

- appropriate salary must be approved to enable the Human Resources Department to proceed. - '

' J;pphcabEe Statme Cmie, Pollm, Rule or Régt:iation: Carson City Charter Sec. 3.{}?5

Flscal Impact Lﬁmpcnaatmn range is rmommendhd at Grade I 39 (set at L(}mpﬂfdblb Dire.,mr le» e! }
» Fmance Director
e [T Director
e Human Resources Director.

Funding Souree:- Internal Audit budget would be required to be augmented for incréased
~‘compensation over approved budget amount.

Aliérnaiiv_es: Position staffed at fower grade.

- Supporting Material: Draft pasitir}ﬁdesmriptmn,'.a';ppl%cabielpmvis’iou of City charter, ~ - =~
~comparable unclassified salary grades.




Prepared By:

i

o

iFinance Dirpdiort
Board Action Taken:

: I‘»-iﬂtiﬂﬂ:' N ' s : }

{(Vote Recorded By)

- Aye'Nay




C ON SOLIDATED MUNICIPALITY OF C ARSON CITY

DPE\I POSITI\DN JOB SPECIFIC ATI()N

ST _ (Draft) : _
Position title:  City Auditor SRR Department: Bcard appﬁ:-mted PDSltmn
- Reports To: - - Board of Supervisors = : Adopted: 807 _
“Annual Salary: $78, 849 w0 5110,388 (D.0.Q.) ~ QOpen: TBD Closes: No }gss'than- 3.5 o
- prorated for payment on a biweekly basis _ N . days fromposting

DEFINITION: This is an exempt, full-time position. Under the administrative direction of the Board of
Supervisors, the Auditor plans, coordinates, and conducts financial audits, performance audits, '
compliance audits, and special research projects in accordance with issued directives.

EXAMPLES OF DUTIES: The following is a partial description of job duties and is not all inclusive:
s  Performs complex administrative audits to evaluate, determine and improve the qua!m
© and effectiveness of the city’s policies, procedures, and processes; :
s - Collects and analyzes statistical, numerical, systems-related and other relevant data on
- aperational ohjectives adopted by the Board of Supervisors; '
“«_Bvaluates internal conirols, review records, and examines financial, oparatmnal and _
- procedural processes to determine compliance with applicable ordinances, regulations,
laws, contracts, policies, and best organizational practices;

"~ s Uses appropriate audit methodologies to prepare and present formal written audit reports |

- to the Board of Supervisors, to summarize audit findings to depariment heads and City . ..
- Manager, and to provide recommendations on city-wide programs, policies, procedures,
- and public services: o
o Makes public presentations to the Board of Supervisors and citizens regardmcv DHQOIHL -
gudit activity, audit reports, and to answer questions;
e Supervises or conducts follow-up audit reviews to ensure the lmplementatmn of audlﬁ -
“recormmendations; consults with City Manager and department heads to ensure timely and -
efficient implementation of design and implementation of revised policies, procedures, or
processes,
“s - Serves as Chair of the City Audit Committee; and : :
-¢ - Asrequested by the Board of Supervisors, coordinates special prmects almed at rmproving
“city-wide operations that link financial and operational strategies to pre-determined '
objectives.

I\HNI MIJ M OUALIFIC ATI'(}I\ S

‘s Bachelor’s Degree from an accredited college or univ ersity mth ma;m COUTsew ork in .
_-'.Fmanee_ Accounting, Business, Business Managenment, Publw Administration or a refated
- lield; :
e A'minimum of four (4} years of p”:}ﬁ“:—:ssw ely responsible audgtmg E‘(I}EHBI}CB which mcluded .
- organizalional and/or management analysis and the development of procedures, pf}h{:les, ar
. processes. ... _
e Ability to conduct public sector audits in accordance w ith gm ernmental crmdesmw and
~directives, and Federal, State, and local laws, codes, and regulations,
~e  Expenience with research and analvsis of complex processes and techmques.
. -» " Effective oral presentation, business writing, and report preparation skills.
" Ability to use modemn office equipment and computer technology on regular basis,
e Abelity to exercise sound judgment, decisiveness, and conflict resolution skills in ﬁlb 5
o impiememahon of all job duties.




If offﬂreci empﬁm*meut the candidate must sutcessfuliy cnmpkate a pre- emplm'ment backe:mund
check, drug screening, provide a current DMV report if a valid driver’s license is required. for job
related duties  and a typing certificate from a professional testing center. Inability to meet these
requirements will precludﬁ the applicant from further consideration for amployment,

Carscm Cm is an Equa! Employ ment Oppurtumh Emplmer
: Persens requeﬂtmg acconmmodation under the Americans with Disabihities Act must adxflse the Human
Resources Department prior to the start of employment.

‘For further information please contact:
Roger Scott, Recruitrnent and Traimng Manager
rscotti@cl. carson-city, ny. us
Cr apply online at
WWWLCATSON-CHY. N V. US
201 N. Carson Street
Carson City NY 89701
(T75Y887-2027 ext. 1404




- CARs'oz\%-C-xTy-CHARTER, Sec. 3.075

_ Sec 3[)'?5 Internal Auditor: Appﬁmtment compensatmn, dutles B o
‘1. The Board shall appoint a part-time or full-time Internal Auditor and fix hlS.- .

: _' compf:nsaimn The Internal Auditor shall report directly to the Board.

A The Internal Auoditor shall:

. {a) Investigate each office and department of Carson lej- to determme cﬂmphans:e o
- with the Accounting Procedures Manual, N
{b) Recommend changes in accounting procedures w thh W euld in the ﬂpmmn of Ehe SRR

- [ntema] Auditor, lmprme efficiency of internal controls.

{c) Conduct special investigations at the divection of the Board into any tmancmi o

‘matter of any office or department of Carson City.
{d) Perform other duties as directed by the Board. -
- {Added—Ch. 6940, Stats, 1979 p. 1862)



~ CITY AUDITOR

GRADE COMPARABLE POSITIONS . RANGE

: .1_39_ Finanece Director : $78,845.24 - §110,388 .1 1
--13g : S IT Director $78,849.24 - 110,388 11"
139 MHuman Resources Director  §78.848.24 - $110,388.11




