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Agenda Report

. DateSubmltted August 28, 2007 Agenda. l}ate Requested Septemberﬁ '3'{]{}?_' RO

Time Requested: Consent

Tu : .N_ié}';'ar and Supervisors

. From: District Court/Tuvenile Court |

Subject _.Tiﬁé: Action to apptove Resolution No,___, a resolution adopiing and a’pprdi-‘ing an -

' interlocal contract between the State of Nevada acting by and through its Depariment of Health -
- and Human Services, Division of Welfare and Supportive Services, the First Judicial District -

* Court of the State of Nevada in and for Carson City and Storey County and the City of Carson -~
- City to recruit and appoint court masters to hold child support hearings and other matters pmperlj S
' -mlamd thereto. . : :

| 'Staff Summary:: |

B 'TT]}E ‘of Action Requested:  (check one)

{_XX_) Resolution - ' { yOrdinance
(- ) Formal Actmm"’ﬂouun _ { 3y Other (Specity)

Dm&s thls actmn require a Basiness Impact Statement: { ) Yes (X )INo =

.Remmmeilded Board Action: E nove 1o appmve Remlutmn Nﬂ -, aresolution adopting
“and approving an interlocal contract between the State of Nevada acting by and through its '
- Department of Health and Human Services, Division of Welfare and Supportive Services, the
- First Judicial District Court of the State of Nevada in and for Carson City and Storey County and :

the City of Carson City to recruit and appoint court masters to hold child support hearings and

- other’ matters properly related thereto.

e Ex.p-la’n’atiuu for'I{Ecﬁmmeﬂded Bﬁard Action: City of Carson City will receive an estimated

reimbursement in the amount of $30,000 for each fiscal year beginning September 1, 2007
through June 30, 2011, from the Department of Health and Human Services, Division of Welfare

- and Supportive Services, for City emplovees who are assigned to assist in the adjudication process

of chllci support matters.

a I%‘lscal Impact Yes, mlmbursement to the City of Carson City General Fund.

- Expianatmn uf Impaeﬂ EStln’lﬁtﬂd am{:-um of $30, 000 for each fiscal year btznmmnw September |
1, Zﬂﬂ’? thmugh June 30, 2011.

- Fundmg. Source-- ma

' Alternatives: Nﬂt approving the contract.

'Suppﬁﬂmg Materlals Resolution and Interlocal Contract,




Prepared By: Maxine Cortes, Court Administrator
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Reviewed By

Concurrences:
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- RESOLUTION NO.

- A RESOLUTION ADOPTING AND APPROVING AN e
_ INTERLOCAL CONTRACT BETWEEN THE STATEOF .~
' NEVADA ACTING BY AND THROUGH ITS DEPARTMENT OF
- HEALTH AND HUMAN SERVICES, DIVISION OF WELFARE
.~ AND SUPPORTIVE SERVICES, THE FIRST JUDICIAL
~ DISTRICT COURT OF THE STATE OF NEVADA IN AND FOR
- CARSON CITY AND STOREY COUNTY AND THE CITY OF .~
 CARSON CITY TO RECRUIT AND APPOINT COURT MASTERS
© TO BOLD CHILD SUPPORT HEARINGS AND OTHER
MATTERS PROPERLY RELATED THERETO.

_ WHEREAS ;mrsuant to ‘%IRS 277 18@ any one or more pubin, agencies mav S
o 'enter into interfocal contracts with any one or more other public agencies for the
- performance of any governmental service, activity or undertaking which any of the puhhc
' 3"':..11{}1&5 entering into the contract is authorized by law to nerform and - :

R WHEREAS, "-the Cm of Carson City is a pt}hnual :auhdnrlsmn of %he State cf .
Nmada and the Department of Health and Human Services, Division of Welfare and -
- Supportive Services and the First Judicial District Court of the State of Nevada in and for -

.-+ Carson City and Storey County are agencies of the State of Nevada; and

- WHEREAS, NRS 277.180 pmvides that every such confract must be ratified by - s
_ 'appmpnate official action of the governing body of each party to the coniract as a' s
cond1tmn precedent to its entry into force; and '

Ff’HEREAS NRS 277.180 also provides that every auch contract must set sorth

o fullv the purposes, powers, rights, objectives and responsibiliies of the mrtractmg:"' |

paI'ELEb, and

WHERE&S, .‘%hé _'par'ties.m the interlocal contragt for the recruitment and

/ appomtment of court masters to hold child support hearings desire to adopt and approv g
such contract as required by NRS 277.180. A copy of the mtf:rlocal contract i3 aﬁachﬁd RIS
o _tc;s this Resuiutmn asg Exhibit *“A;" and '

_ N GH* T HEREF GRE BE IT RES(JL VED Ehat f:he terms and mndltwns Gf the_: _'
o interlocal contract for the recruitment and appointment of court masters to hold child
'support hearmgs are hereby adopted and approved; and R TEPRPIR L '

o BE IT FUR THER RESOLVED that the mterlmal comrar.:t for the rpcruliment :
- and appointment of court masters to hold child support hearings shall be spread at large -
upon the minutes or attached in full thereto as an exhibit, and that a copy of this . = o
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e

Resolution shall be sent to the First Judicial District Court of the State of Nevada in and _.

~for Carson City and Storey County and the State of Nevada, Department of Health and LEE

- Human Services..

" Upon motion by Supervisor s : . seconded by

o Sﬁpen-‘isur R ..., the foregoing Resolution was passed and adopted -
Cothis - 0 dayof . 2007 by the following vote:

COAYES. NAYS:

Mlarv Teixeira, Mé}-‘ﬁr
{Carson City, Nevada

R

| ATTEST:

o .Aiah Gloﬁ;er, .CIerk'
Carson City, Nevada




3. CONTRACT TERM. This Contract shall be effective retroactive to S

iNTRASTATE INTERLGCAL CONTRACT BET’WEEN PUBLIC AGE’*ICIES :

: _' A Contract Between the State of Nevada
' - Acting By and Through Its

- Department of Health and Human Services
Division of Welfare and Supportive Services
1470 College Parkway
Carson City NV 89706

_ © And |
The First 'J;u:d.ici.al District Court of the State of Nevada
. in and for Carson City and Storey County
| ~ Department One, Room 3061
- 885 East Musser Street -
Carson City NV 89701 -
And .
_ City of Carson City
201 N. Carson Street
Carson City NV 89?01

_ WHER;EAS NRS 277180 authomes any ong or more public aﬂeﬂmes to mntract with any' o1 Of Tore other e _'
public agencies to perform any governmental service, activity or undertaking which any of the pubhs: agencies

entering into the contract is authorized by law to perform; and

WHEREAS, it is deemed that the services of The First Judicial District Court of the State of Nevada, heremaﬁar
~ set forth are both necessary to Division of Welfare and Supportive Services (DWSS) and in the best interests of Lhrs
State of Nevada; = _ .
.. NOW, TI{E.REFDRZE in cﬂnmderaimn of the aforesaid premises, the pames mumailv agree as foilows -

1. REOUIR"ED APPROVAL. This Contract shall not become effective wntil and unless approved by appmpriﬁte' L
.- official action of the goveming body of each party, This Interlocal Contract is not in effect until &pproved E:j,r the R

State of Nevada Board of Examiners.

3. DEFINITIONS. - “State” means the State of Nevada and any state agency identified herem its gfﬁcers, L £
emplovees and immune contractors as defined in NRS 41.0307.  “Court” and “County/City” are used -

- interchangeably throughout this contract and both are responsible parties under the terms of this contract.

nternber 1, 2007 (upon Board of Examner E

approval, anticipated to be October 9, 2007) to June 30, 2011, unless sconer terminated by either partv as set forthin -~

this Contract. : :
- 4, TERMINATION. This Contract may be terminated by either party prmr to the date set forth in paragraph {3}, at
any time without cause upon provision of sixty {60) days notice in writing to either party; or ini the event of: (E}
" material breach of this contract by either party; {2} failure fo take corrective action: {3} termination of the

~ ptogram established by Congress in Title IV-D of the Social Security Act; (4) any changes resulting from: %BS:&
of the 2007 Legislative session; or (5} any significant change in federal or state funding provisions. Termination
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will be effective sixty (60) days after written notice is recetved by the other party. DWSS shall reimburse the
Judicial District Court for costs incurred pursuant to this contract through the last effective date of this contract
uniess Section [{1. E of Attachment A of this contract applies. The parfies expressly agree that this Contract shall
be terminated immediately if for any reason federal and’or State Legislature funding ability to satisfy this Cuntmct 15
mthdrav.rn, limited, or impaired.

5. NOTICE. All notices or other commmucaimm raqmred or permitted to be ﬁ:gw:n mnier tbzs Contract shai‘i he in
wntmg and shall be deemed to have been duly given if delivered personally in hand, by telephonic facsimile with
simultanecus regular mail, of mailed certified mail, refurn receipt requested, postage prepaid on the date postﬁ:d and
adiressed to the other party at the address set forth above.

6. INCORPORATED DOCUMENTS. The parties agree that the services to be perfenned shall be spemﬁcallv
described; this Contract incorporates the following attachments in descending order of constructive precadmce
CATTACHMENT A: SCOPE OF WORK

- ATTACHMENT B: NOTICE/APPEAL PROCESS
- ATTACHMENT C: BUDGET ANALYSIS

7. CONSIDERA’FID\I The First Judicial District Court of the Statf.- of Nevada aaraes o ;}mmde the Services set

forth in paragraph (6) at a cost to be determined per Attachment C and not to exceed $43,856 for State Fiscal Year

{SFEYY).2008; $38.095 for SFY 2009; $41.905 for SFY 2010 and $46,096 for SFY 2011 with the total Contract or

instailments pavable:. monthly, not exceeding 5169952 or the approved annual budget, whichever is less. Any

intervening end to a biennial appropriation period shall be deemed an automatic renewal (not changmg the overall

Contract: term} or a termination as the results of legislative appropriation may require.

8. ASSENT. The parties agree that the terms and conditions listed on incorporated attachmments of t]m Cﬂntract are

also specifically a part of this Contract and are limited only by their respective order of precedencp anrl anv

limitations expressly provided.

9. INSPEC‘IION & AUDIT.
a..Books and Records. Each party agrees to keep and maintain under general accepted a::wummg pmmpim: fuii
true and complete records, agreements, books, and documents as are necessary to fully disclose to the State or
Unntedd States Governmment, or their authorized representatives, upon audits or reviews, sufficiemnt mfonnatmn E::r"
determine compliance with all state and federal regulations and statutes.
b.- Inspection & Audit. Fach party agrees that the relevant books, records (written, electronic, ccrmputer related or
otherwise), including but not limited to relevant accounting procedures and practices of the party, financial
statements and supporting documentation, and documentation related to the work product shall be subject, at any
reasonable time, to inspection, examination, review, audit, and copying at any office or jocation wheré such
records may be found, with or withowt notice by the State Auditor, Emplovment Security, the Departmient of
Administration, Budget Division, the Nevada State Attorney General's Office or its Fraud Control Units, the State
Legislative Anditor, and with regard to any federal funding, the relevant federal agency, the Comptroller Gereral
the General Accounting Office, the Office of the Inspector General, or any of their authorized representatives.
.- Period of Retention. - Al books, records, reports, and statements relevant to this Contract must be retained a
minimurn three years and for five years if any federal funds are used in this Contract. The retention period mans
frort the date of termination of this Contract. Retention time shall be extended when an audit is scheduled or in
progress for a period reasonably necessary to complete an audit andior to complete any administrative and judlmai
- litigation which may enspe. ..

10, BREACH; REMEDIES, Failure of mther pa:tv 10 perfan‘n Ay ob£watmn of this Contract shall bf: deemed a

breach. - Except as otherwise provided for by law or this Contract, the rights and remedies of the parties shall not be

exclusive and are in addition to any other rights and remedies provided by law or equity, including but not lzmited 10

actual damages, and to a prevailing party reasonable attorneys' fees and costs.

11 LIMITED LIABILITY. The parties will not waive and intend to assert avaﬂable NRS chapter 41 11ab111t"'.»

limitaticns in all cases. Contract liability of both parties shall not be subject {o punitive damages. Actual damages
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for any State breach ahali never exceed the amount of ﬁmds which have been appmpnaieci for pavment unde.r tbls_ :: P

- Contract, butnot yet paid, for the fiscal year budget in existence at the time of the breach.

12. FORCE MAJEURE. Neither party shall be deemed to be in violation of this Cuntract. if it is prevented frﬂm. g
- performing any of its obligations herennder due to strikes, failure of public transportation, civil or military authority,

act of public enemy, accidents, fires, explosions, or acts of God, inclnding, without limitation, earthquakes, floods,

*winds, or storms.. In such an event the intervening cause must not be through the fault of the party asserting suchan.
© excise, and the excused party is obligated to promptly perform in accordance with the terms of the Contract aﬁ:er the - .
- intervening cause ceases. . SRURRR
£3. DIDE]":D?IFICATION Neither party waives any nght or defense to indemmification that may emst in lam or -

equity. . :
14, ]N{J"EPENDENT PU’BLIC &GENCIES The parties are assematad with each other uniy for the puxposes and to

-~ the extent set forth in this Contract, and in respect to performance of services pursuant to this Contract, each party is - s
- and shall be a public agency separate and distinet from the other party and, subject only to the terms of this Contract, - -
" shall have the sole right to supervise, manage, operate, control, and direct performance of the details incident to its -~

duties under this Contract. Nothing contained in this Contract shall be deemed or construed to create a partnership

. or joint venture, to create relationships of an employer-employee or principal-agent, or to otherwise. create any - i
~lability for one agency whatsoever with respect to the indebtedness, liabilities, and obligations of the uther agency e

. or any other party.

15. WAIVER OF BREACH Failure to declare a breach or the actual waiver ot an}r particular breach ﬂf the -

Contract Gt its material or nonmaterial terms by either party shall not operate as a waiver by such party of aﬂ}' of its
- rights or remedies as to any other breach. e
- 16. SEVERABILITY. If any provision contained in this Contract is held to he unenforceable by 1 cs:rurt of v
law or equity, this Contract shall be construed as if such provision did not exist and the nonenforceability of S
-such provision shall not be held to render any other provision or provisions of this Contract unenforceable.
17, ASSIGNMENT. Neither party shall assign, transfer or delegate any rights, obligations or duties under -
- this Contract withowt the prior written consent of the other party. .
18 OWNERSHIFP OF PROPRIETARY INFORMATION. Unless otherwise provided by }a“ am' repnrss e
. histories, studies, tests, manuals, instructions, photographs, negatives, blue prints, plans, maps, data, systém  ©
designs, computer code (which is intended to be consideration under this Contract), or any other documents
- or drawings, prepared or in the course of preparation by either party in performance of its obligaiions under
 thiz Contract shall be the joint property of both parties.
-~ 19. PUBLIC RECORDS, Pursuant to NRS 238010, information or documents may be open to puhhc-. .
inspection and copying. The parties will have the duty to disclose unless a particular record is made
. confidential by law or a common law balancing of interests. .
| 20. CONFIDENTIALITY. Each party shall keep confidential all information, in whatever fnrm, pmducei S
* - prepared, observed or received by that party to the extent that such tnformation is confidential by lawor -

o otherwise reqmred by this Contract.

Contracé of behaif of each paﬂy has fall power and au!honw to enter nto thls Centract and that the partms .

_ - are authorized by law to perform the services set forth in paragraph (6).
C 220 GOVERNING LAW; JURISDICTION. This Contract and the rights and ohheanr.ms of the pm‘ties .

hereto shall be governed by, and construed according to, the laws of the State of Nevada. The pames'- '
consent to the jurisdiction of the Nevada district courts for enforcement of this Contract. _ B
23, ENTIRE AGREEMENT AND MODIFICATION. This Contract and its integrated attachment(s] '
constitute the entire agreement of the parties and such are intended as a complete and exclusive statement of
“the promises, representations, negotiations, discussions, and other agreements that may have been made'in. -
. connéction with the subject matter hereof. Unless an integrated attachment to this Contract specifically -
. displays a mutual intent to amend a particular part of this Contract, general conflicts in language between
- any such attachment and this Contract shall be construed consistent with the terms of this Contract. Unless
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otherw isé'é‘xpreési\'r: authorized hj* the terms of this Contract, no modification or amendrment to this Contract
shall be binding upon the parties unless the same is in writing and signed by the respective parties hereto,
: 'apprm f:d by the Office of the Attomey General.

g IN WITNESS WHEREOF, the pamm hereto have cause-c[ thls Contract to be smned and intenid to be ieoaﬂv

" Michael 1. Willden

. Signature — Nevada State Board of Examiners

- Approved as to form for the State of NV by:

. Donaid Winrie

. Deputy Attotney General for Attomey General, State of Nevada

o bound thEreb}"
Mayor,
o . Carson City
Marv Temxeira Drabe Title
District Attomey, -
' - Carson City
Meil A, Bombardo Date . Title
Chmrmm : i
S . Board of County CDngsmrzers, Starey Cnunn
. John Flanagan Bate - Thtle
District Attormey, -y -
. o : Storey Consnty
. Harold Swafford Date Title
o . L e '_ . ' C"nﬂf]udae,
L % Z fx ‘3»«:76’5/6’ 7 1* Judicial Eétrict Court
ﬁﬁ. Russell ¢ Date Title
' -Adnumsu-atm' '
: ' o Bivision of Welfare and Sunwrtwe Services
Mancy K. Ford. Date Tide
Drate Title

APPROVED BY BOARD OF EXAMINERS

On

{Date)

(Date}




o purposes of this Act; and

ATTACHMENT &
SCOPE OF WORK

WHEREAS, Title IV, Part D (Title TV-D), 42 USC § 651, authorizes an appropriation for each fiscal vear

for the purpose of enforcing support obligations owed by non-custodial parents to their children, locating o

s non-custodial parents, establishing paternity, obtaining child support, and adjusting support orders; and

- WHEREAS, the Child Support Enforcement Program (CSEP) within the Division of Welfare and - |
- Supportive Services (DWSS) , has been designated the single and separate organizational unit to devalnp
e and admunster the Nevada State Plan pursuant to Title IV-D, 42 USC § 654; and - -

.:- ‘WI—IERE&S TﬁEe IV-D 42 USC § 654(7) authorizes DWSS to enter into interlocal contracts W"lth
appropriate courts and law enforcement officials to implement an efficient statewide system to meet the

- WHEREAS Tltle IV-D 42 USC § ﬁﬁﬁ{a}(?} requires exped;tad pmccsses for estabhshmg patermty and .-
establishing, modifying and enforcing support obligations and 42 USC § 666{c) more spemﬁcali}f defines _: o
- this obhgatmn, and .

' 'WEEREAS Ehe NRS authonzes the D:stnci Caourts of the State of Nevada to take ewdence hear _
arguments, and issue orders regarding establishing paternity, securing support, adjusting support orders,

- enforcing aud recovenng support debts for children who may or may not be receiving public assistance;
-and .

_ WHERﬁAS the NES and Title I‘v -D of the Somal Securfty Act requlre DWSS attempt to %tabhsh .
pateriiity, secure support, and recover support debts for children who may or may not be receiving pubhc o
assistance; and

' WI—IERE&S D% SS imay carry out its mspﬂn,SlblhtlES through, and in conrdmatmn W 1th, the Dastnct
- Courts of the State of Nevada in connection with this contract, under the authority of NRS 277.180; and .

' WHEREAS, thé Title TV-D Child Support Enforcement Program (CSEP) offers federal financial -~
- participation (FFP) in the form of reimbursements and incentives with which to plan, coordinate, and - -
- improve support enforcement services to Nevada's children and taxpayers; and .

. WHEREAS thf: Title TV-D Child Suppc}rt Enforcement Program raqmres the development of an effective "
“oand f:tﬁment system 10 assist children in obtaining and securing their birth rights. L

NOW, THEREFDRE thie parties agree as follows:
Lo ; .The JUDICIAL DISTRICT COURT(S) agrees:
o :A,- To recnut and appomt Court Masters pursuant to NRS 3,405 ami NRS Chapter 425 Lo
" hold hearings on matters related to paternity, support establislument and pavment of '

support in accordance with the purpose:s of CSEP.

© B. To appﬂmt a sufﬁcmm nunber of substitute Court Masters to maintain an uninterrapted B :
.- court calendar in the event the primary Court Master is unavailable.

" Beone of Work .
Page t of 4




. To ensure Coun Masters recommandatmns are rmm,phant with federal and staie laws and RR

reguiatmm

To pemm authonzed state and federal persnnnel to mfsmmr andfor audit the actwmes

procedures, cases, and accounting records that are subject to this contract, and to develop

* comectional plans to rectify any exceptions noted in monitoring andfor audit reports that

place them out of compliance with this contract or federal/state statues and regulations. .~

| To ensure through its own cotrt resources and processes: (1) expedited process time
frames pursuant to NRS 3.415 are met, and (2} pursuant to NRS 425 3844, it shall
- approve or reject a master’s recommendation for modification{s) within ten (10} days

from the date of receipt of the master’s recommendation in inter-county cases. -

- To ensure cﬁmphaﬂc:: with 45 CFR Part 300, et. seq. which may be viewed at '

. WWW.ACCess. R

< maintained by the DWSS and is subject to change by the U 8. Government Printing .
o Office.} T

o.gov/nara/cfriwaisidx_03/45c¢iv2 03.ml (Note this website is not

To conduct a master’s coutt in which the pimntiff and the defendant are both gven the i

- ﬂppﬁrtumh to present their side with or without attorney representation.

- 'I In IV-D actions hmught before the master, cases will be presented pursuant o NRS

425.3852 and a program representative may participate telephonically or by video .

. conferencing whichever is available to present cases before the master based on the |
.. considerations contained in NRS 130.316.

S

To subﬂut a budget annuaﬂv to WSS for approval. Dunng even numbered years
- projected two-vear budgets must be provided. The budget projection will commence on
" July 1 of the even numbered years and end on June 30 two years later. This information

will be nsed to obtain authority from the state legisiatore for reimbursements.

To limit A0y claims for reimbursement to those costs for hearings held unider the ‘master - S

systemr” meeting the purpose of CSEP. Total expenditures shall not exceed the yedrky -

~estimated budget as approved by the Chief of CSEP or designee, and subject to work :

. program authority granted pursuant to the State Budget Act, NRS 353,150 t0 353.246,

inclusive. Any expenditure exceeding yearly budgeted amounts will not reimbursed by

“the DWSS, An annual budget must be submitted pursuant to Attachment C attached

hereto.

1. Coutt Masters actual time spent preparing for court, in court, preparing -
recommendations, in travel status, participating in program related

. training andfor performing policy anatysis may be reimbursable when'

- included as part of the budget approved by the Chief of CSEP or
" designee, :

2, ] Costs not included in the annual budget approved bj' the Chief of CSEP
| or degignee are not reimbursable without the appmval of the Chief pnor
- to the expense being incurred. : :

C30A monthly TV-D master claim form, as ﬁfﬂﬁdedf hy the Chief of CSEP
- must be completed, approved by the District Court Judge or designee and
submitted to the Chief of CSEP before reimbursement can be paid,

" Scope of Work
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L 4 " All masters’ requests for training shall be subnutteci ona iravei requesﬁ

- form attached hereto and hereby incorporated by reference, to the Chief - _
-of CSEP. If approved, the master must submit a travel expense form, .

" attached hereto and incorporated by reference, to the Chief of CSEP
_ before reimbursement can be paid. :

L. To file all clalms. for reimbursement ihmubh the Chief of CSEP within 30 da:-fs of each
- calendar month end. Expenses which are more than 90 calendar days older than the date
. the reimbursement claim is submitted will be considered stale and rejected from
. reimbursement consideration. :

'.M.'. Federal sﬁat.ui;es, regulations and policies éstablished for all state IV-D prﬂgﬁnﬁ will be
complied with to the extent they do not violate the U.S. Constitution and the Nevada

-Constitution. This includes, but is not limited to, the federal requirements for review and .

adjustment as part of the state IV-D) program.

N, Any equipment or furniture purchased with CSEP/federal funds must be clearly marked

‘and all purchasing records prepared so as to identify CSEP as the source of funds for the |

" purchase. An inventory must be developed based on these records, which identifies
where the items are being stored or used in the office. If the Judicial District Court
C . ceases to offer services under this contract, all equipment and furniture purchased must
-~ be properly accounted for before first being offered to the Chief of CSEP or disposed of
according to federal statutes, regulations, and the CSEP manual. '

: 0. aixny adnumsiratwe aml or cost recovery amount or ymgram "must be appmved hy the
- Chief of CSEP or designee prior to implementation.
P Must prowde setvices to all interstate and intrastate cases, %heiher pubhc _
- assistance/referred under state assipnments (43CFF 301.1, i.e. TANF, Title IV-E Foster
Care, Medicaid only cases, et. al.} or non-public assistance in an equal manner. This
- -standard includes all services in UTFSA [NES Chapter 130], parentage, enforcement and .
- modification of court orders.
Q. The pames atrree to-adhere to all case pmcesélﬁ& .nin.e. frames and pmcedures in 45 CFR.
Chapter 300, including, but not limited te: '

 4SCFR303.100 . Income Withholding

oo 45 CFR 303101 Expedited Service '
<45 CFR 30331 Medical Heaith Insurance
45 CFR 3038 Review and Adjustment

. R. The expendinire of funds under this program are subject to the annual audit requirements
~ - under the Single Audit Act of 1984 (P.L. 98-502) and the Office of Management and
Budget Circalar A-133 (Audit of States, Local Governments, and Non-Profit .
Organizations). OMB A-133 states in part: non-federal entities that expend 33500, 000 or
_more in a year in Federal awards shall have a single or program-specific audit conducted
for that year in accordance with the provision of this part. :

L. . Division of W’eifare and Suppertive Services Agrees;

A. To pay the unmatched portion of Federal Financial Pammpatmn [FFP] of the allmw able .
costs (state share) based upon the budget approved by the Chief of CSEP within 30 days
of.‘ receiving and approving reimbursement requests, for current billings, The amount for

Seope of Work
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' the Judicial District Court shall not exceed the vearly eS'tiIﬁa.téd'hﬂdget"a:s- appi‘m’éd by .

" the Chief, and subject to work program authority granted pursuant to the State Budget
Act NRS 353,130 to 353,244, inclusive. .

B To subnut the tntaE cost of the tmaster’s s%tﬁm to the federal pmgam for reunburaemmt

" D'WSS agrees to reimburse THE JUDICIAL DISTRICT COURT(S) by installments, as

documentation of actual costs and travel claims are submitied to the Program within 30

7 days of receiving and approving reimbursement requests, for current billings.

 IL - ALL PARTIES Mutually agree:

AL

That this contract is contingent upon DWSS concurring with the rules and procedures

- adopted by the DISTRICT COURT for application 1o the master's system Said.
- concurrence will not be unreasonably withheld.

. That the standardized forms developed for the Nevada automated computer system Will .'
-+ be used in all [V-D cases, unless specifically exempted by procedures ciescnhed i the -
- CSEP Manual. L L

' To provide Title IV-D services in compliance with federal law and any ofher applicable
- requirements so tong as such services are authorized or permitted under the NRS, and
- regulations adopted by DWSS. :

That the parties shall tiot use or disclose any information ccncemmcr a mmpmnt of -

- services under this contract, for any purpose not in contunmtw with the Social Sesum}
At

. That failure to comply with this contract or any of the federal fega’l.at'itrﬁs and state laws -
- pertaining to Title [V-D of CSEP may result in a disallowance of reimbursement by the o
. state for the state share of costs and/or the FFP provided pursuant to this contract. Notice -

will be provided thirty (30) days prior to the reduction. Notice and appeal ;Jmcess are
‘outlined in Attachment B. .

Thls contract will be reviewed pericdicafly by DW SS mot less than once per dumimn of S

the contract, to be conducted not less than ninety (%0} davs prior to the expiration date of

* this contract, to ensure that continuous IV-D master’s hearings are provided. Renewal of =
© thus contract is contingent upon satisfactory levels of compliance with all federal state .
laws pertaining to the Title IV-D, CSEP.

5 Thas contract may be renewed for additional permda as mutuailv agreed, and shall onl} =

~be valid when they have been reduced to writing, duly signed, and attached to the o

. original of this contract. Renewal must be approved/negotiated not less than thirty {3{}} _
_days prior to the existing contract’s ending date, and will be effective upon explratmn of =

~ the: exmtmg comtract.

. There shall be no discrimination oh the basis of réce, cblcﬁ; sex, religion, anccéti'}'; _. -
" national origin, age, or handicap. No otherwise qualified individual shall be excluded

from participation in, be denied the benefits of, or be subjected to discrimination under -
this contract. The parties agree to treat, without regard to the aforementioned factors, all :

" individuals on an equal basis in employment practices, in connection with CSEP.

Scope of Wark
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 ATTACHMENT B

\TDTICE APPEAL PROCESS

Undf:r this contract, the pames responsnbie for c@mpletmg each 1den¢1ﬁe~d tunctmn agree 1o meet BRI

the fﬁﬂowmg performance standards;

NGTICE*APPEAL PROCESS: T o

A ‘The Chief of the Child Suppnrt Enfﬂrcement DWSS will prcmde written m:atlce .
- thirty (30} days prior to withholding or assessing a penalty or reducing Federal
- Financial Participation (FFP) per the terms of this agreement. If the Judicial
- District Court{s) does not disagree pursuant to paragraph B below, the penalt} .
- will be assessed. . o

B. The Eudicial Distﬁct Court(s) have thirty (30) days from the date of notice to
respond in writing to the Chief if they disagree with the above notice. The

o regponse must contain arguments and documentation why the Chief should not
- withhold FFP or assess the penalty. If the Judicial District Court(s) fails to

respond in accordance with the above, the Chief will take the action outlined in - - o
) S{A?'ﬂ- . L0

. The Chief wﬁl respﬂnd in writing within thirty (30) days nf recelpt mdmatmg .
-what action will be taken.

D. If the Judicial District Court(s) disagrees with the Chief's décision, an appeal may

- be submitted in writing to the Administrator, DWSS within fifteen (15) days. The
appeal must contain written argurnents and documentation why the Chief should -

- not take the action outlined in “A” and “C™.

. The Administrator may request additional information and will make a written |
~decision within sixty (60} days of receipt of the appeal or all information,

- whichever is later. The decision of the Administrator is final.

© Attachment B~
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ATTACHMENT C

- CHILD SUPPORT ENFORCE‘»:{EI\T PROGKM\A
BUDGET %hALYSIS

o The expendﬂure of funds under ﬂllb program are subject to the annual audlt requirements under EhE: Single
- Audit Act of 1984 (P.L. 98-502) and the Office of Management and Budget Circular A-133 (Aundit of
‘States Lacal Governments, and Non-Profit Organizations). _ .

-'-Attachment C Budﬁet Analysis, is divided into two parts. Part oneisa ganeral explanatmn of
- the budget process. Part two contains instructions on how to prepare your annual budget -
- analysis. “Submit the annual budget using your County/City format. :

" PART ONE: EXPLANATION

 The budget review process is implemented to provide an estimate of Title IV-D funds needed iﬁ P

| ~any fiscal year, and to analyze requests for FFP, state share and County/City match to examine

-+ listed as the following:

the sost effectiveness of the proposal.

: Baseé crn_f' scal guidelines provided by DWSS on or before Apnl 15% of each year a budget .
“must be submitted to the Chief of the Child Support Enforcement Program, for establishment cat L
a maxlmum {evel of reimbursements no later than May 15™. : L

FFP is ap;}rmed at the applicable matching federal rate by the federal g,mfemment mrough the ) 3
Federal Offset of Child Support Enforcement (OCSE) and transmitted to your office. :

Budgetary costs that are not covered by FFP pursuant to 45 CFR 304.21 & 23 mciudes bﬂt ismot ..
' ilrmted to the follnwmg

. Bad Debts
- Contingencies _
- Contributions and Danaﬂons
. Entertainment
" Fines and Penalties
~ Govemor’s expenses
Interest and Other Financial Costs
Legslative Expenses ' :
- Under recovery of Costs Under Grant Aareements -
0.  Building Space and Related Facilities o

B - Y

.Bud,'get'ar'y' costs that réqﬂire' approval prior o the :expendimf.é in order to be covered by FFP are . SR

B Data Processing
- Capital Expendltures .
Insurance and Indemnification
Management Studies
Pre-Agreement Costs
Professional Services
Proposal Costs

e = T
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s Llsted are various categenes of expenses vebjch could arise. An efﬁce s partlcuEaI cost
_allocation plan may not provide for every category listed which may necessitate an amendment
to that office’s plan. The Title IV-D accounting unit will coordinate any required amendments
~with an office. :

‘The U.S. _Congress has shown an interest in reviewing the cost effectiveness of the program, and =~

~every state and local unit of government must take appropriate action to protect this valuable .
- funding source. It is recomumended that each office review its office operation from the
following positions:

1. Ensure office pma&dui‘es maintain an efficient flow of work;

. '2.: Ensﬁré.that Title IV-D resources and staff are&irected to Title IV-D matters only;

U3 'Ensure that effiment ancl effective methods are applied in pmeeasmg the legal aspects of S

L gdses; Emd _
4, Camro} pmgram costs 5o c-nly essential expemhtures are made.

| -_'Adﬁiinistrators must consider the cost effectiveness of their proposals to assure the Title IV-D
. Program meets or exceeds its past relationships between total expenditures and child support

- collected. The only exception to this policy is if an administrator plans a management move that
will increase the future efficiency of the office that has been approved by the Chmf of the Child .

- Suppert Enforcement Program.

B FFP is rennbu;rsed t{} each office hj.r the submittal Gf clmms for reimbursement to the state W D _ o

agency based upon each office’s approved annual budget analysis. The claim rmmbursement
- pmcedurﬂ is as follows: o

Clmms ﬁ'[jm your a'fﬂce for FFP reimbursement are to be submitted within thmy {3{]} days ﬁmﬁ_ : -
" incurred expenditure unless an approval for an extension is granted bv the Chief of the Child

. Support Enforcement Program or designee, Claims not submitted within ninety (90) days of the . :

- end of the month in which the expenses are incurred will be considered stale and non payable.

Cimms for rennbursemﬂnt fmust include 3 listing of costs iniourred pursuant to the Tile IV-D _
- Program with receipts for such costs retained and available for review. As noted in part two of = -
- this budget analysis, certain expenditures require approval prior to County/City o

- mpen&imrefc}aim for FFP reimbursement.

Upon recmpt by the state IV-D agency, claims are audited and apprwedfdisappmved o
Disapproved claims are returned to the approptiate office with a letter of explanation. Approved__ '
- claims are vouchered and forwarded for distribution by the state controller’s office. - '

""" Attachment C -+
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' -'PART T“'O NSTRUCTIDI\S FOR COMPLETING ITEMS "—'1 K OF THE BU DGET

o %N ALYSIS

_ 'Complete the detail for items A—K For categgrles in Whi{}h expﬁanatmn is requesteﬂ please -
. annotate or. attach extra pages as needed. Guidelines for completing categories A-K are as

follows:

A PERSONNEL: l[sala:nes only) -

' Last tatles of pcmtms for whxch yr:m are reqne:stmg refmhursements '

L
o 2 Lw.t the numher of staff within each posmﬂn clasmﬁcatmn ﬂl&t are thle VD o
R : staff S
3, L1st armuai salary of the position(s)
: 4 . Estimate thé'pércéﬁtage of time and activities each .staff memhﬁf will _bf: o _
o “assigned to Title IV-D responsibilities as well as provide the estimated =
) - percentage of time and activities spent for non Title [V-D responsibilities. -
L5 I{ientzfj the annual mian éﬁpo.rﬁonﬁd to Title IV-D acnwties
Emmple o |
. P'r:rsmcm;_-. Annuai | VD Abt-ivity and | Non IVD Activity .Ahﬂﬁal Saiar}f
Title - Salary . | % of Time Spent | and % of Time Apportioned to
T I Spent IVD Activities
Hearing 1 $20,000 Court Prep 30% | Juvenile Hearings | $14,000
Master -~ 1 | Hearngs 40% |30% o
Court Clerk - | $10,000 | Filing 20% | Filing 56,000
oo 0| Court time - 40% | 10%
______ Court time
30%

_ The standard beneﬁts given govamment empEmeras are hsted in thls categer} S

~ . The rate for sach benefit must be identified along with the portion of a staff
- member’s salary that is dedicated to Title IV-D activities. The portionofa - 7o

. staff member’s salary that is dedicated to Title IV-D work is multlplzeci by the' L
.. rate of the particular fringe benefit. - o

| Eiﬁmple:
- " Title IV-D . Retirement ‘Retirement
- Costs for DA x Rate = Cost
$2,500 x  15% = o1
| Attachment C
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2.. - Each category is based on rate except group insurance. The applicant W‘HE |
have to provide a brief explanation of how this categm'v was computed

€. COUNTY/CITY INDIRECT COSTS:

SR | Inchrect msts are those incurred for a 'common or Jmni: purpﬂse beneﬁtmg other
- - programs in your County/City in addition to the Title IV-D Child Support

- Enforcement Program. Examples of indirect costs are:

L Depreciatinn ot use allowance on buildings and equipment;
- e . Costof operating or maintaining facilities such as heat and utilities

- or building maintenance;
B . Salanes for time spent by empioyees not empioyed by the IV- D 2
- program whom are¢ indirectly performing child support tasks, such as
- Countw'City clerks; and -

PO e Supplies purchased by Cﬂunty;f'Cif}?'ﬁmds which are used by more
S than one County/City entity, including the use by or benefit of your
~ office, for which your office must reimburse the Cauntfoity
' 'Custs allocated as md1rect and caibﬁlﬁtéd in vour County/ Clt}' s indirect cost rate should not  3 L
‘be listed as direct costs in this budget proposal. - =

: Th_'e indirect cns,-t 1'5 cbmputéd at a rate of 10% of salaries (not including overtime or _-
- fringe costs).

D |  INSTATE TRAVEL. TRAINING. AND POLICY ANALYSIS:

Al travel tralmng and policy analysis, in whlch you seek Tltle V- D
reimbursement, requires PRIOR approval by the Chief of the Child Support
~ Enforcement Program or designee. The travel must be for the purpose of -
administration of the Title IV-D Program. Travel is approved at the
. prevailing state rate for travel.

2. Training and policy analysis costs would include regisﬁ‘ation'fees travel
.. expenses, and per diem allowances at the state rate, or any other related IV~D
' _' “activity the Chief of the Child Support Enforcement Program apprm €s.

B 'OUT OF STATE TRAVEL. TRAINING, AND POLICY ANALYSIS:

" Same as instate traveE

F SUPPLIES COMWICATEONS EQUIPMENT RENTAL. A\TD
i M ﬂsLH‘»T'l”]ELI‘uJ.fﬂzL‘NTCE(claEa processing not included):

1 - Office/Janitor Supphas.

-~ Attachment C
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' Ide-nﬁfy the varions types of sﬂpﬁlie& }'rnur'age'ﬁcj? defines as office/janitorial.
" Postage and Freight: B o B

_ -Mll claims 'musf be :suppﬂrted with deéume-niation of actual Title IV-D

expenditures. Records must be retained for audit purposes.

Telephotie Rental and Tolls:

All claims must be sup’p@rted with documentation of actual Title v-D '

- expenditures. Records must be retained for audit purposes.
- Printing: -

o I.deﬁti'fv.tﬁe forms/materials for which you are budgetiﬂg.

Equ:pment RentaL ""vimntﬂnanca Maintenance Contracts:

;"All'ﬁantracts must meet state and federal p'mr:urem-ent -prtat:étiures.- The use of * -
a rental process must be justified from the point of cost effectiveness of
continued use. Maintain copies of all contracts for audit purposes.

. Other:

. This line is fﬂr types of expﬁndltures mthm 1h1$ caﬁegon not spemﬁcaﬂy . o
- identified as a cost. S

G EQUIPMENT PURC‘HASEJDEPRECIATION (data pmcéasing not included):

1.

- Lump sum reimbursemetits on equipment may be made on expenditures upto
. $25,000. Equipment procurements in excess of this amount must be
depreciated over the life expectancy of the piece of equipment.

- Equipment pmcuremenis with costs in excess of $300.00 must receive PRIOR ORI
approval by the Chief of the Child Support Enforcement Program or demgnee o

to be eligible for Tiile IV-D retmbursement.

An eqmpment inventory syster must 1 be mmntmned to zdennfy all equipment
© procured with a federal interest, and the equipment must be managed in -
- compliance with 45 CFR 95, Subpart G. The inventory control form must be _
- updated with each new procurement, and a copy of the updated form mustbe =

transmitted to the Title IV-D accounting unit.

 Attachment C
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- OTHER EXPENSES:

=

o Advemsmg:

Publications/Periodicals:

. C-Dpies.*Reprﬁ&ﬁctions:

o 'Thxs catezon 18 for the costs of copying documents (not for eqmpment 3_ S e
procurernent). Charges for the shared use of copying systems must includea

procedure to log of Title IV-D use exclusive of other office uses. .

| Bon»:is

Thls categary is for the cost {}f premiums on bcmda covering employees who

handle Title IV-D funds. The County/City must calculate the portion of the

~ premiwm that applies to the employee(s) when the bond covers other

employees handing non-IV-D funds. An explanation of the calculation fﬂr o

. hﬂndmg costs must be attached.

+ Maust be related to Title IV-D matters/activities. _

: Bmldmg Mamtenam:e

o This category is for costs incurred for necessary maintenance, repair, or
- upkeep of property, which neither add to the permanent value of the property =~ 0 7

nor appreciably prolong its intended life, but keep it in an efficient operating

-condition. Prior approval by the Chief of the Child Support Enforcement

- Program is required. Expenditures in this category will not be approved if _
. they are calculated and charged to the INDIRECT COST categoryas .
.. explained in Part [, C.

Dues and Registration:

Must be related to Title [V-D matters/activities.

Must be related to Title IV-D matters/activities.

. Fees {SEnriéé of Pmcess,'Gémishmentj:

Must be related to Title IV-D mattersiactivities, |

.. _'Othér: o

. For categories not specifically identified.

© Attachmient C
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1 DATAPROCESSING:

" The planning, development, implementation, operation, equipment replacement, .
" and/or enhancement of all Title IV-D systems must be in compliance with 45 CFR
. part 307 and Part 95, Subpart F.

PART THREE APPROVAL OF BUDGET BY CHIEF

:  . -.The Chlef of the Child Suppr.:-rt Enforcement or designee wﬂl appmve the ehg1ble IV-D

- expenditures and the budget will indicate the amount of expenditures out of FFP, state share

: and Cﬂﬁnt}aCIt}" costs.

o The Chlef of Child Support Enforcement’s approval Of the budﬂet dnes not guarantee that alll = | . . =

costs are V-D ehgﬂﬂe for reimbursement.

: Upnn federal review, any disallowed costs will be deducted from ﬁitﬁll'ﬂ federal -

- reimbursement payments. The Division of Welfare and Supportive Services will pmw.de 3_ '

~ thirty (30) days notice prior to the reduction. Parties agree to notify the other of any
- disallowed costs and work together on the disallowance.

© Attachrment C
Page 7 of 9




TRAVEL REQUEST

1. TRAVELER'S NAME {Primt)

2. UINET/D

3. POSFTION TITLE.

4, HOME PHONE

5. DATE TO LEAVE |6, APPROX # DAYS

~ 7. MODE OF TRAVEL

L 8. TYPE  REGULAR STATE TRAFE SPECIAL TRAVEL
O PRIVATE AUTO . [JAIR £ W In-State Transp. -
- [[] WELFARE AUTO ‘[ OTHER - ~ [ In-State L] CW Out-of-State Transp.
F MOTOR POOL-AUTO { Explain in Bamarks) ] [ Rural Poo Svis. — In-State _
[ PASSENGER . (3 Out-of-State [ Rural Pro Sves. — Out-of-Stats -
_ CW Med ~ In-State .
CW Med - Out-of-State
9. TRAVEL INFORMATION j
. A b . ) B
e B  AGENCY ORSITE N
TINERARY ' DATE TRME _ ffnclude Phone Number) . PURPOSE OF TRIP ;
LEAVE . . . . [Jax; Cpw :
ARRIVE o - . .. [Clant £ M T
LEAVE L o - - (et [CJem
ARRIVE R .- Tlant: Oem -
LEAVE . .. . - - CastrOrm
ARRIVE w T o .. Clasty Clem - -
LEAVE . .. .- Clant: [Oem
ARRIVE - . _ .- amiOpw - - s
LEAYE . _ - - Clast i Opm
ARRIVE - _ _ .- Clam:pm: - -
1. WHERE CAN YOU BE REACHED AT MIGHT? (Place and Phone Number]
1. REMARKS
RECEIVED . . : {F NOT TRAVELING IN ¥OUR ASSIGNED TRAVEL BUDGET ACCOUNT,
ATRLINES - : PLEASE INDICATE TRAVEL ACCOUNT TO BE CHARGED:
| MOTEL _ '
CCAR o T ACCOUNT:
SHUTTLE
12, TRAVEL ADV A,\CE ENFORMATION B HOME ADDRESS
SOCIALSECURITYNO. | AMOUNT REQUESTED
L. a . . o s
© 113, SIGNATURE OF TRAVELER DATE OF RECUEST
14, SUPERVISORY INITIALS 15. APPROYAL AUTHORITY SIGNATURE DATE

| 2. Comptete items 10 if stawing overnight,

.

. Sign and date (item: 13).
. Rowte for appmval{t]

o h

| INSTRUCTIONS: Refer to FRM and Administrative Mamual Section 3011 for complete instructions.
1. Complete items | through 9. CWS transport refers onky [0 transporting a child welfare child for non-medical purposes.

3. Complete Bemarks section {item 11) i fucther information is necessary. Note attachments if necessary. This section is almaw‘s camplemﬂ for CWS t‘uid .
transport and must jschide: Child{ren)'s case number{s), whe is accompanying, and name and addeess of where ticket purchased. -
. Complete Travél Advance Iriformation (item 12} if requesting in advance.

FIKAL DISTRIBUTION: WHITE - Accounfing, CANARY - Accousting; PTMK — Approval Authacity; GOLDESROD: Traveier

RS- MF SR
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" Name

-Employee ID# ©

- Official Station -

STATE OF NEVADA -

TRAVEL CLAIM

l declare under penalnes of parjury that ta Ehe best of my know!erﬁge :
this is a true and correct claim in conformance with the governing
statutes and the State Administrative Manual and its updat&s

| do not have a fravel advance

| do have a travel advance from my agency

Signature of Traveler

-Superﬁsur Anproval -

o _Transgortaﬁon Codes:

0.00]

| P - Plane . X - Passengerin Car o _ S
{ PP - Private Plane .- PT - Pubdic Trans: Subway, City Bus . : : C o [Traveler is: _ _
| PC - Private Car 5C - State Car: Motar Pool or Agency Car . - L. State Officer or Empioyee = - o
| OoF - Other*: Limausine, Taxl Shuitle, Rental Car, inter-City Bus, Railroad | Board ar Commission Member .- ]
IMiscellaneous Codes: e ) : ’ __Ingepandent Contractor Whaseé Conteact.
B -ATWiFees - . I-incidental Expense Provides far Travel 2 o | B
Attach docrnentation ) . Lo )
Bestination Travel Transportation Miscellanecus Daily Expenses ~Total .
N and - Time PIE’_)EF}P Expansas _ Meals ':L'c:edging : Ft}r;' .
Date - Purpose of Each Trip Staﬂ_edl Ended} Code |Mileage| Cost |Code| Cost | B L Do s Day
000
0o
PR B
005
0.00]
NEV K1 D
oo
000
200
B0
R
3,04
Total of thls Ciarm : - 000
Less Travel Advance Recewed fmm the Traveler s Agency or State Treasurer ot
[Balance Due to Traveler: 0.0

_ *Receipts are required for:

 "Other” transportation expenses

AT an{_! bank transactions
-~ Dut-pf-state hotel

"and transportation experses

if Advance exceeds Claim, please attach i
- check payable to the State of Nevada
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