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' Agenda Report
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| Sub]ect Tltle Jmtmn m sglfact final bandzdate{s} for the f’uLl time Cm delmr posmcm

- Staff Summan The recruitment for the full-time City Auchtnr posztmn reportmcr to the Bonrd'..: o | '
of Supervisors has produced qualified applicants. CQualified apphcatmns were forwarded to the:_._. R
~ Board of Supen isors for review - L
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. Daes T]us Actmn Reqmre A Buﬁmess.‘ Impact'Statement" ) Yes L}I ":| No
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- Explauatmn for Recummended Bﬂard Actmn Quahﬁed apphcatmns have beun fomardeﬂ for L S
consideration as they were received. Selection of candidate(s) to interview for the p@smon -
- 'shcruld pracsed

- Applwab‘le Stamte, Coﬂe, Pﬁhcv Rule or Retrulatmn Carson Clw Charter Sec 3 075
B F:scal Impact Eaaed on comnensazf@n detammed by Board @t Supen*lsnrs

'Fund_iug Source: Intemal Auditor 'fnudget.
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CON SOLIDATED \ILNiCIPALITY OF CARSON CITY

GPE‘J POSITH}N JOB SPECIFICATiDP\

Position title: -City Auditor : ' I}epartment Board apnc:_nted pGSltmn

Reports To: - Carson City Board of Supervisors Adopted: 08/2007 : . O
Annual Salary: $78, 849 to 5110,388 (D.0.Q.)  Open: 8/16/2007 Closes: No less thai 1‘* S
prorated for payment on a biweekly basis o : o days fom posting -

- DEFINITION: This is an exempt, full-time p‘dsition.' Unider the administrative direction of the Board of
- Supervisors, the Auditor plans, coordinates, and conducts financial audits, performance audits, '
'cnmphame audﬁs and special research projects in accordance with issued directives.

- EWIPLES DF DLTIES Tne tolicm ing is a partial description of job duties and is not all mc."'lil:sive': =
- Performs complex administrative audits to evaluate, determine and improve the quality,
. efficiencies; and effectiveness of the city’s policies, procedures, and processes; -
- Collects and analyzes statistical, numerical, systems-related and other relevant data on.
- operational objectives adopted by the Board of Supervisors;
.- » " Evaluates internal controis, review records, and examines ﬁnam:lal aperatmnal and
B pmcedural processes to determine compliance with applicable ordinances, rsguianuns
- laws, contracts, policies, and best organizational practices; y S
- Uses appropriate audit methodologies to prepare and present formal wntﬁen audit repm‘ts e
. to the Board of Supervisors, to summarize aidit findings to department heads and City - -
Manager, and to provide recommendations on city-wide programs, policies, -pmcedures,'
-and public services; .
»  Makes public presemaimns to the Board of Supervisors and citizens rf:gardmﬁ DIICF'DIHD '
- audit activity, audit reports, and to answer questions;
~ - ‘Supervises or conducts follow-up audit reviews to ensure the 1mplamentatmn of audit :
- recommendations; consults with City Manager and depariment heads to ensure timely and
-efficient implementation of design and implementation of revised policies, procedures, or -
o processes; ...
e Serves as Chair of the Ciw ixucht ‘Committee; and _ :
- » Asrequested by the Board of Supervisors, coordinates apemal }}rﬂjﬁﬂtS aimed at 1mpmvmg

“gity-wide operations that link financial and operational strategies to pre-determined
" objectives.

HINDILWI QU iLIFIC iTI()I\S _
~»  Bachelor's Degree from an accredited college or univ EI‘SIW with major coursswork in-
- -Finance, Accounting, Business, Business Manaﬁﬁmem Public Administration or a reiated
- field; .
o A minimam of four (4) vears mf pm gressively responmble aud;tmg experierice w]:uch mcﬁuded
- organizational and/or management analysis and the development of procedures, policies, or - .
o "pmcessas L
» Ability to conduct pubhc sector audits in accordance with gov vernmental guidelines and
- directives, and Federal, State, and local laws, codes, and regulations. _
- :'!' “Experience with research and analvsis of complex processes and *ec}miques '
e - Effective oral presentation, business writing, and report preparation skills.
e Ability to use modem office equipment and computer technology on ragular basis.
& Ability to exercise sound judgment, decisiveness, and conflict resolution skills in the
- implementation of all job duties. -




Carson Cit"j dﬂes not prm 1de 1'61{)1:21121011 EXpenses or for travel and related expenaes mcumad fcar

mtewaews ST .

If oftered emplmment tha b&Ildld&tE roiust SUCCE&SquV complete a pre empimment baf:kamund
check, drug screening, provide a current DMV report if a valid driver’s license is required for job
"related duties -and a typing certificate from a professional testing center. Tnability to meet these
requlrements mil preclude the applicant from further consideration for employment.

Carsan City is an’ Equai Employ ment Oppnrtumtﬁ: Emplm &Y.
Persons requestmg accommodation under the Americans with Disabilities Act must advise the Humazl
Resources Department prior to the start of emptm'ment

“For further information piease contact:
R{)ﬂer Scott, Recrutment and Training Manager
rscottiale].carson-city.nv. us
Or apply online at
WWW_CArSOn-Cily.ny.us
201 W, Carson Street
Carson City WY 89701
{775y 887-2027 ext. 1404




