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City of Carson City
Agenda Report

Date Submitted: April 2, 2010 Agenda Date Requested: April 15, 2010
’ Time Requested: 5 Minutes

To: Mayor and Supervisors
From: Maxine Cortes, Court Administrator

Subject Title: Action to approve the First Judicial District Court proposed budget for fiscal year
2011 for reimbursement from the State Child Support Enforcement Program in the amount of
$20,790.00.

Staff Summary: On September 6, 2007, the Board of Supervisors approved an Interlocal
contract between the State of Nevada acting by and through its Department of Health and Human
Services, Division of Welfare and Supportive Services, the First Judicial District Court and
Storey County and the City of Carson City to recruit and appoint court masters to hold child
support hearings and other matters properly related thereto. Each fiscal year, the First Judicial
District Court must submit budget requests to the State of Nevada no later than May 1, 2010.

The budget must be approved by the Board of Supervisors prior to submitting to the State.

Type of Action Requested: {check one)

{ } Resolution { ) Ordinance
(_ X_ ) Formal Action/Motion ( ) Other (Specify)

Does This Action Require A Business Impact Statement: () Yes ( X_ ) No

Recommended Board Action: [ move to approve the First Judicial District Court proposed budget
for fiscal year 2011 for reimbursement from the State Child Support Enforcement Program in the
amount of $20,790.00.

Explanation for Recommended Board Action: City of Carson City will receive an estimated
reimbursement in the amount of $20,790.00 from the Department of Health and Human Services,
Division of Welfare and Supportive Services, for City employees who are assigned to assist in
the adjudication process of child support matters.

Applicable Statue, Code, Policy, Rule or Regulation: NRS 277.180 Interlocal contracts.

1. Any one or more public agencies may contract with any one or more other public agencies to
perform any governmental service, activity or undertaking which any of the public agencies entering
into the contract is authorized by law to perform.

2. If it is reasonably foreseeabie that a public agency will be required to:

(a) Expend more than $25,000 to carry out a contract, the contract must:

(1) Set forth fully the purposes, powers, rights, objectives and responsibilities of the
contracting parties;



(2) Be ratified by appropriate official action of the governing body of each party to the
contract as a condition precedent to its entry into force;

(3) If an agency of this State is a party to the contract, be approved by the Attorney General
as to form and compliance with law; and

(4) Be in writing.

(b) Expend $25,000 or less to carry out a contract, each participating public agency shall
maintain written documentation of the terms of the contract for at least 3 years after the date on
which the contract was entered into.

3. The authorized purposes of agreements made pursuant to subsection 1 include, but are not
limited to:

(a) The joint use of hospitals, road construction and repair equipment, and such other facilities or
services as may and can be reasonably used for the promotion and protection of the health and
welfare of the inhabitants of this State.

(b) The joint use of county and city personnel, equipment and facilities, including sewer systems,
drainage systems, street lighting systems, fire alarm systems, sewage disposal plants, playgrounds,
parks and recreational facilities, and public buildings constructed by or under the supervision of the
board of county commissioners or the city council of the county and city concerned, upon such terms
and agreements, and within such areas within the county as may be determined, for the promotion
and protection of health, comfort, safety, life, welfare and property of the inhabitants of the counties
and cities.

(c) The joint employment of clerks, stenographers and other employees in the offices of the city
and county auditor, city and county assessor, city and county treasurer, or any other joint city and
county office existing or hereafter established in the several counties, upon such terms and
conditions as may be determined for the equitable apportionment of the expenses of the joint city and
county office.

(d) The joint and cooperative use of fire-fighting and fire-protection equipment for the protection
of property and the prevention and suppression of fire.

(e) The joint use of county and city personnel, equipment and facilities, upon such terms and
conditions, and within such areas within the county as may be determined, for the promotion and
protection of the health of the inhabitants of the county and city through the regulation, control and
prohibition of the excessive emission of dense smoke and air pollution.

(f) The joint and cooperative use of law enforcement agencies.

(g) The joint use or operation of a system of public transportation.

4. Each public agency which has entered into an agreement pursuant to this section shall
annually at the time of preparing its budget include an estimate of the expenses necessary to carry out
such agreement, the funds for which are not made available through grant, gift or other source, and
provide for such expense as other items are provided in its budget. Each such public agency may
furnish property, personnel or services as necessary to carry out the agreement.

(Added to NRS by 1965, 1334; A 1967, 699; 1973, 1077, 1999, 2173; 2001, 808, 1080, 1083; 2007, 499)

Fiscal Impact: Reimbursement to the General Fund in the amount of $20,790.00.
Funding Source: n/a

Supporting Material: First Judicial District Court’s proposed budget and Interlocal contract.



Prepared By: Max Cortes, Court Administrator

Reviewed By: Date: Ly—2—-{0

Date; 4-Z~70

Date: % /G/Z()/ U
Date: _ Y-1o- |
Date: L//(O /" O

(Fixrance Director) il

Board Action Taken:

Motion: 1) Aye/Nay
2)

(Vote Recorded By)
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INTRASTATE INFERLOCAL CONTRACT BETWEEN PUBLIC AGENCIES

A Contract Between the State of Nevada
Acting By and Through Its

Department of Health and Human Services
Division of Welfare and Supportive Services
1470 College Parkway
Carson City NV 89706

And

The First Judicial District Court of the State of Nevada
in and for Carson City and Storey County
Department One, Room 3061
885 East Musser Street
Carson City NV 89761

And

City of Carson City
201 N. Carson Street
Carson City NV 89701

b

- WHEREAS, NRS 277.180 autherizes any one or more public agencies to contract with any one or more other
public agencies to perfonn any govermmental service, activity or undertaking which any of the public agencies
enfering into the contract is authorized by law to perform; and

WHEREAS, it is deemed that the services of The First Judicial District Court of the State of Nevada, hercinafter
set forth are both necessary to Division of Welfare and Supportive Services (DWSS).and in the best interests of the
State of Nevada;

NOW, THEREFORE, in consideration of the aforesaid premises, the parties mutually agree as follows:

This Contract shall not become effective until and unless approved by appropriate

oﬁic:alacuonofthcgwanmgbodyofewhparty This Interlocal Contract is not in effect until approved by the
State of Nevada Board of Examiners.

2. DEFINITIONS. “State” means the State of Nevada and -any state agency identified herein, its officers,
employees and immune confractors as defined in NRS41.0307. “Court” and “County/City” are used
le&m@mﬁ@%@boﬁmm@wﬁlemmmmofmm

RMINATION. This Contrect may be ferminated by either party prior to the date set forth in paragraph (3), at
myﬂmcwxﬂxouteauscuponpwwmmofmxty(&)daysmﬁoemwnﬁngwmthapany or in the event of. (1)
material breach of this contract by either party; (2) failure to take corrective action; (3) termination of the
program established by Congress in Title IV-D of the Social Security Act; (4) any changes resulting from AB536
of the 2007 Legislative session; or (5) any significant change in federal or state fundiag provisions, Temmination
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will be effective sixty (60) days after written notice is received by the other party. DWSS shall reimburse the
Judicial District Court for costs incurred pursuant to this contract through the last.effective date of this contract,
uniess Section IIL B of Attachment A of this contract applies. The parties expressly agree that this Contract shall
bctmmnaiedxmncdmtelylfforanymsonfederalandlorStaeLegmlmﬁmd;ngahﬂitymsausfyth:s(]ommls
withdrawn, limited, or impaired.
5. NOTICE. All notices or other communications required or permitted to be given under this Contract shall be in
wnungandshaﬂbcdeamdtohavebemdulygwmlfdehvaedpmomallymhand,bytelephomcﬁwszmxlemth
snm:ltaneousregularmad,ormaﬂedmﬁedmaﬂ,reunnrecelptrequested,postagepmpmdonthcdateposted,and
addressedtotheotherpaﬁyattheaddmsssetfmthabove
_ A 5. The parties agree that the services to be performed shall be specifically

descn'bed,thisContmct moorporatesthefollowmgattmbmems in descending order of constructive precedence:

ATTACBMENT A: SCOPE OF WORK

ATTACHMENT B: NOTICE/APPEAL PROCESS

ATTACHMENT C: BUDGET ANALYSIS
7. CONSIDER ATION. TheFustJmhomlDwtxctCourtoftletatcofNevadaagrmtoptowdcthcmcesset
foﬂhmpmgaph(@atamtobcdamnedpacmmmmmdimmm

m«vmmgemltoahmmalappmpnahmpmodshaﬂbedeamdanaﬂomﬁcmewal(mtchmgmgﬂmovmﬂ
Contract term) or a termination as the results of legislative appropriation may require.
8. ASSENT. Thcpamﬁagwethatthewtmsmdwn&nmshstedonmmomwdofthm@nﬁadm
also specifically a part of this Contract and are limited only by their respective order of precedence and any
limitations expressly provided.
9. INSPECTION & AUDIT.
a. Books and Records. Bach party agrees to keep and maintain under peneral accepted accounting principles full,
true and complete records, agreements, books, and documents as are necessary to- fully disclose to the State or
United States Government, or their authorized representatives, upon audits or reviews, sufficient information to
detmnnneoomphmcmﬂ:allstatcandfedﬁalwgulauonsandm
eotion & Audit. Each party agrees that the relevant books, records (written, electronic, computer related or
othawmc), mhxdmgbtnnothmwdmmlwammgmeswdpmmmesofthcpaﬂy financial
statements and supporting documentation, and documentation related to the work praduct shail be subject, at any
reasonable time, to inspection, examination, review, andit, and copying at any office or location where such
records may be found, with or without notice by the State Auditor, Employment Security, the Department of
Administration, Budget Division, the Nevada State Attorney General's Office or its Fraud Centrol Units, the State
Legislative Auditor, and with regard to any federal funding, the relevant federal agency, the Comptroller General,
meﬂAmm%mmOﬁwofMMGmﬂwmyofmmqum
3 stention.  All books, records, reports, and statements relevant to this Contract must be retained a
mmmmﬂuecyeamandforﬁvcymﬁanyfedm-alﬁmdsareusedmthm&nm The retention period runs
from the date of termination of this Comtract. Retention time shall be extended when an audit is scheduled or in
progress for a period reasonably necessary to complete an audit and/or to complete any administrative and judicial
litigation which may ensue.
10. BREACH; REMEDIES. Failure of either party to perform any obligation of this Contract shall be deemed a
breach. Except as otherwise provided for by law or this Contract, the rights and remedies of the parties shall not be
exclusive and are in addition to any other rights and remedies provided by law or equity, including but not limited to
aculaldamages,andtoaprmﬂmgpmtymsomblemomeys fees and costs.
d [IABILITY. The parties will not waive and intend to assert available NRS chapter 41 liability
hmltatlmsmallcases Contract liability of both parties shall not be subject to punitive damages. Actual damages
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foranyStxicbreachshallneverexceedﬂmamomnofﬁuulswmchhavebmappropﬁstedforpaymtunderthis
Cma%hnnﬁydpmiformeﬁscdywbudgdmmmeattheumefthebmch

; Nﬁthapmtyshaﬂbedemdwbemmhaonofthm@nmﬁﬂtspwvemedﬁom
perfornmganyoflts obligations hereunder duc to strikes, failure of public transportation, civil or military authority,
act of public enemy, accidents, fires, mmmchofmmmmmmmmm floods,
winds, or storms. hmhmwmmmmmmwbemmefwhafﬁmpaﬁymthm
exmse,andthzcstedpanymob&mwdmpmmpﬂypafommmmmmthemaf&c%mmaaﬁcﬂhe

{. Neither party waives any right or defense to indemnification that may exist in law or
S. The parties are associated with each other only for the purposes and to
WMMMmMCWMmeMWOfmmwwMMWhME
andshaﬂbeapubhcagmcysepameanddwnnctﬁ'omthcathczpaﬂymd,sulzjectenlytothetermsofdnsContrmt,
shal! have the sole right to supervise, manage, operate, control, and.direct performance of the details incident to its
duties under this Contract. Nothing contained in this Contract shall be deemed or construed 1o create a partnership
or joint venture, to create relationships of an employer-employee or. principal-agent, or to otherwise create any
liability for one agency whatsoever with respect to the indebtedness, liabilities, and obligations of the other agency
oranymiwrparty

[ RE/ Failure to declare a breach or the actual waiver of any particular breach of the
Contractontsmanalornommtmalwmsbyextha'pa:tyshaumtopmasawmmbysuchpmtyofanyofus
rights or remedies as to any other breach.

16. SEVERABHITY. If any provision contained in this Contract is held to be unenforceable by a court of
law or equity; this Contract shall be.construed as if such provision did nof exist and the norenforceability of
such provision shall not be held to render any other provision or provisions of this Contract unenforceable.
17. ASSIGNMENT. Neither party shall assign, transfer or delegate any rights, obligations or duties under
mmmmmmmmmammm

WN ] TON. Unless otherwise provided by law any reports,
hmtm&s,sttxdms,tes!s nmm:als,ms&wtwns,photagmﬁs,mgxﬂves,blucprmplans,maps data, system
designs, computer code (which is intended to be consideration under this Contract), or any cther documents
or drawings, prepared or in the ceurse of preparation by either party. in performance of its obligations under
this Contract shall be the joint propesty of both parties.
19. PUBLIC RECORDS. Pursuant to NRS 239.010, information or documents may be open to public
inspection -and copying. The parties will have the duty to disclose unless a particular record is made
confidential by law or a common law balancing of interests.
20. CONFIDENTIALITY. Each party shall keep confidential ail information, in whatever form, produced,
prepared, observed ar received by that party to the extent that such information is confidential by law or
otherwise required by this Contract.
-21. PROPER AUTHORITY. The parties hereto represent and warrant that the person executing this
Contract on behalf of each party has ful] power and authority to enter into this Contract and that the parties
aremthonzedbylawtopetfonnthcmoessetforthmpmagmph(ﬁ)

RN R . This Contract and the rights and obligations of the parties
ha‘etoshaﬂbegovanedby mdeonslnwdwoordmgto the laws of the State of Nevada. The parties
wnsemwﬂwjunsdwuonofthcwadlmaemmfmeafmwmﬂnofdmm

R R] ATION. This Countract and its integrated attachment(s)
wmmcmmeagemnoﬁheMwmﬁawhmmuawmplmaﬁdexdummmOf
the promises, representations, negotiations, discussions, and other agreements that may have been made in
connection with the subject matter hereof. Unless an integrated attachment to this Contract specifically
displays a mutual intent to amend a pasticular part of this Contmct, general conflicts in language between
any such attachment and this Contract shall be construed consistent with the terms of this Contract. Unless
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othandseexpmsslyauthoﬁzedbymetmmofmmmmmﬁ@ﬁm‘mm_mdmm}wﬁfgc "
shall be binding W'thepﬂﬁiesmlessthesameisinwriﬁngmgigmd.bythemvemesm’
approved by the Office of the Attomey General.

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be signed and intend to be legally

bound thereby.
?’/‘A >
Marv Teixecira VAL ™
A} oo Yl OF
Nell A- Rosmabardo Do

Mm Ql\ﬁbkgl

ﬂ%,..,z %w Fo05-0"
Date

0"[’13[01
Date
e p s /a//ﬁe comen of it md o S

//% APFPROVED BY BOARD OF EXAMINERS

Signature — Nevada State Board of Examiners i JD_%_O7M

Appruved as to form for the State of NV by:

4 » o D /20 /07
Donald Winne y AL
Deputy Geacral for Atiomey General, State of Nevada |
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ATTACHMENT A
SCOPE OF WORK

WHEREAS, Title IV, Part D (Title IV-D), 42 USC § 651, authpsizes an-appropriation for each fiscal year
fm&emddmwmewdbywmﬁdpmﬂswmmm

WHEREAS, thaChﬂdSuppmiEafmm&em(CSEP)wuhmthzmmenafWelmm
Supportive Services (DWSS) , has been designate , ; ganizationa} unitto develop
andadmmtsterthedeaSmtePhnpnmmthltleW-D 42USC§654 and

WHEREAS, Title IV-D, 42 USC § 654(7) authorizes DWSS to enter into interiocal contracts with
Wmmwmmwmmmeﬁmmmmmm
purposes of this Act; and

HEREAS, Title IV-D, 42 USC § 666(a)(2) requires expedited processes for establishing paternity and
mabhﬂmgm&ﬁmgﬂmﬁormwn&hmm@42tﬁ0§66€(c}mcmﬁmﬂym
this obligation; and

WHEREAS, the NRS authorizes the District Courts of the State of Nevada to take evidence, hear

- arguments, and issuc orders regarding establishing paternity, securing support, adjusting support orders,

enforcing and recovering support debts for children who may or may not be receiving public assistance;
and ‘

EREAS, the NRS and Title IV-D of the Social Security Act require DWSS attempt to establish
pawmﬁy secure support, and recover support debts for children whe may or may not be receiving public
assistance; and

WHEREAS, DWSS may carry out its regponsibilities through, and in coordination with, the District
Courts of the State of Nevada in conmection with this contrsct, under the autbhority of NRS 277.180; amd

WHEREAS, the Title IV-D Child Suppori Enforcement Program (CSEP) offers federal financial
participation (FFF) in the form of reimbursements and incentives with which to plan, coordinate, and
improve support enforcement services to Nevada's children and taxpayers; and

WHEREAS, the Title IV-D Child Support Enforcement Program requires the development of an effecti
mﬁwmmmmmmmmﬂmmm

NOW, TH

EREFORE, the parties agree as follows:

L  The JUDICIAL DISTRICT COURT(S) agrees:

A. To recruit and appoint Court Masters pursuant to NRS 3,405 and NRS Chapter 425 to
bold hearings on matters related to patemity, support establishment and payment of
support in accordance with the purposes of CSEP,

B. To appoint a sufficicot nuspber of substitute Coust Masters to maintain an unintermpted
court calendar in the event the primary Court Master is unavailable.

C. To consult with the Chief of the CSEP prior to appointment of Court Masters.

Scope of Work
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D.

E.

To ensure Court Mag
regulations.

Tommmmwmmwmmmm
MMmmmmmwnﬁsmmwm
cotrectional plans to rectify any exceptions noted in monitor: _mdforaudnww
phm&moﬁefm“wﬂhth&emﬂmﬁm&dﬂﬂﬁmm;, !

r??-uﬂmm vl 'Gmar&mm Wﬁhmmmmm

To ensure theough its own court resources and processes: (1) expedited prooess time
f:mupmwammNRSBMSuemet,md@)pummNRsns 3844, it shall
approve of neject a master’s recommendation for modification(s) within ten(10) days
mmMOfmdmma SCOMINend :hq;a mh}tﬁwym

. Temmoawlumwnh-ismmm et. seq. which may be viewed at

kA 8. 200.2ov/pars/cfi/ waisis /a5cfov2 93 hinal (Note this webgite isnot
nmntamedbymDWSSmdumluemwhmgebyﬂnUS Govemment Printing
Office.)

To conduct « master’s coust.in which the plaintiff and the defendant are both given the
opportunity to present their side with or without sitorney representation.

In IV-D actions brought before the master, cases will be presented pursuant to NRS

425.3852 and & program representative may participate telephonically or by video

m&mgmmawmemmmbmmmwmm
derations contained inNRS 130.316.

To submit a budget anuually to DWSS for approval. During even numbered years,
projected two-yesr budgets must be provided. 'I’hebl.ldsnmmenmﬂmmeen
July 1 of the even numbered years and end on June 30-two years later. This informati
will be used to obtxin authority from the state legislature for reimbursements.

- To limit any claims. for reimbursement to those costs for hearings held-under the “master

system” meeting the purpose of CSEP. Total expenditures shall not exceed the yearly
estimated budget as-appiroved by the Chief of CSEP. or designee, and subject to- wark

program suthority granted pursuant to the State Budget Act, NRS 353.150 to 353.246,

inclusive. Any expenditure exceeding yearly budgeted amounts will not reimbursed by
the DWSS. An sanual budget must be submitted pursuant to Aftachment C sttached

hereto.

1. Court Masters actual time spent preparing for court, in court, preparing
recommendations, in travel statz, participating in progrem related
training and/or performing policy analysis may be reimbursable when
included a3 part of the budget approved by the Chief of CSEP or
designoc.

2. Costs not included in the annual budget approved by the Chicf of CSEP
or designee are not reimbursable without the approval of the Chief prior
to the expense being incurred.

3. A moathly IV-D master claim form, as provided by the Chief of CSEP
must be completed, approved by the District Court Judge or designoe and
submitted to the Chief of CSEP befare reimbursement can be paid.

Scope of Work
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4, All'masters’ requests for training shall.be submitied on a travel request
form attached hereto and hersby incorporatod by reforence, to the Chief
of CSEP. If approved, the master mmgt submit a travel expense form,
attackied hereto and incorporated by reference, to the Chief of CSEP
before reimbursement can be paid.

L. To file all clgims for reimbnrsement through the Chief of CSEP within 30 days of each
calendar month end, Bxpenses which are more than 90 calendar days older than the date
the reimbursement claim.is submitted will be considered stale and rejected from
reimbursement consideration.

M. Federal statutes, regulations and policies established for all state IV-D programs will be
complicd with to the-extent they do-not violate the U.S. Constitution and the Nevada
Constitution. This ingludes, but is net limited to, thc&dadmmmaﬂsformvmw
adjustment as pait of the state TV-D program.

N. Any equipment or furaituze purchased with CSEP/federal funds must be clearly marked
and all purchasing records prepared so as to identify CSEP as the source of funds for the
purchase. An inventory must be developed based on these records, which identifies
where the itemns are being stored or used in the office. I the Judicial District Court
ceases to offer services under this contract, all equipment and furniture purchased must
be properly accounted for before first being offered to the Chief of CSEP or disposed of
according to federal statutes, regulations, and the CSEP manual.

O. Any administrative and/or cost recovery amount or program must be approved by the
Chief of CSEP or designee prior to implementation,

P. Must provide services to all interstatc and intrastate cases, whether public
assistance/referred under state assignments (45CFR 301.1, i.e. TANF, Title IV-E Foster
Care, Medicaid only cases, et. al.) or non-public assistance iz an equal manner. This
standard includes ail services in UIFSA [NRS Chapter 130), pareatage, enforcement and

" modification of court orders.

Q. The parties agree to sdhere to all case processing time frames and procedures in 45 CFR

45 CFR 303.100 Income Withholding

45 CFR 303.101 Expedited Service
45 CFR 303.31 Medical Health Insurance
45 CFR 303.8 Review and Adjustment

R. mmammwmmmwmmmtm
under the Single Audit Act of 1984 (P.L. 98-502) and the Office of Management and
Budget Circular A-133 (Audit of States, Local Goyernments, and Non-Profit
Organizations). OMB A-133 states in part: non-federal entities that cxpend $500,000 or
more in & year in Foderal awards shall have a single or program-specific andit conducted
for that year in accordance with the provision of this part.

Division of Welfare and Supportive Services Agrees:

A. To paythe unmatched partion of Federal Financial Participation {FFP] of the allowable
costs (state share) based upon the budget approved by the Chief of CSEP within 30 days
of receiving and approving reimbursement roquests, for cusrent billings. Tﬁemm for

Soope of Werk
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the Judicial District Gourt shall not execed the yeasly estimated budget as spproved by
the Chief, and subject o work progeam suthority granted pursuant to the State Budget
Act, NRS 353.150 to 353,246, inclusive.

B. To submit the fotal cost of the master’s system 10 the foderal program for reiminimecy
DWSSWmWGTHERmICIALDISMGOURT(&)hy" th
documentation of actiaal Gosts and travel claitius are sub ;omel’mmﬁﬂﬁnaa
&wdrmmﬁmgmmmmm&tmbﬂm

~ ALL PARTIES Mutually agree:

A. That this contract is.contingent upen DWSS eoncurring with the rules and procedures
WW%BWWTf«Wmm&msm Said
concurrence will not be unreasonably withheld.

B. That the standandized forms developed for the Nevada aitomated computer gystem will

be used in all IV-D cases, unless specifically exempted by procedures described in:the
CSEP Manual,

C. To provide Title IV-D sexvices in compliance with:federal law and any other applicable
th&gunﬂammmmmmmmmm
regulations adopted by DWSS.

D. That the parties shail hot mwmmmmmawmt of
Act.

E. That failure to comply with this contract or any of the federal regulstions and state laws
pertaining to Title IV-D of CSEP may result in a disallowsnee of reimbursement by the
state for the state share of costs snd/or the FFP provided pursuant to this contract. Notice

mumm@mwm«wmm Notice and appeal process are
outlined in Attachment B

F. ‘This contract will be seviewed periodically by DWSE, not less than once per duration of
the contract, to-be-conducted not less than nincty:(90)-days prior to the expiration date of
this contract, to ensure that contitmous IV-D master’s hearings are provided. Repewal of
this contract is contingent vpon satisfactory levels of gompliance with all federal state
hwspamw&rmw-l} CSEP.

G. This contract may be renewed for additional periods as matuatly agreed, and shall only
be valid when they have been reduced to writing, duly signed, and attachied to the
original of this contract. Renewal nmst be approvedinegatiated not less than thirty (30)
days prior to the existing contract’s ending date, and wiil be effective upon expiration of
the existing contract.

H. There shall:-be no discrimination on the basis of 1ace, color, sex, religion, ancesiry,
national origin, age, or handicap. No otherwise qualified individual shall be excluded
from participation in, be denied the benefits of, or be-subjected to diserimination under
this contract. The parties agree to treat, without regard to the aforementioned fiactors, all
individuals on an equal bazis in employment practices, in connection with CSEP.

Scope of Work
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A. The Chief of the Child Support Enforcement, DWSS will provide written notice
thirty (30) days prior te withholding or assessing a penalty or reducing Federal
smmmm)wmwﬁmw If the Judicial
Distriet Court(s) does not disagree pursuant to paragraph B below, the penalty

B. The Judwul District Court(s) have thirty (30) days from the date of notice to
respond in writing to the Chief if they disagree with the above notice. The
response must centain arguments.and decymentation why the Chief should not
mﬁhﬂlﬂ???ermﬂmmﬂty If the Judicial District Court(s) fails to
respond in accordapce with the above, the Chief will take the action outlined in
GSA’).

C. The Chief will respond in writing within thirty (30) days of receipt, indicating
what action will be taken.

D. If the Judicial District Court(s) disagrees with the Chief’s decision, an appeal may
be submitted in writing to the Administrater, DWSS within fifleen (15) days. The
appeal must contein written arguments and documentation why the Chief should
not take the action outlined in “A” and “C”.

E. The Administrator may request additional informati -
Ms&onmﬂnnnxty@)daysdrwaptafﬂwmmlordim
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ATTACHMENT C

CHILD SUPPQRT ENFORCEMENT PROGRAI
JDGET ANALYSIS

Grant: Child Support Enfoscemen ‘&FMMM(MW%S&
mmﬁmmmmmmwmeMmmmmm&m
Audit Act of 1984 (P.L. 98-502) and the Office of Management and Budget Circular A-133 (Audil of
States, Local Governments, and Non-Profit Organizations).

* Attachment C, Budget Analysis, is divided into two paris. Part one is a general explanation of

the budget process. Part two contains instructions on how to prepare your annual budget
analysm. Submit the annual budget.using your County/City format.

mebtndgamwmmmplmmwmvﬂem estimate of Title IV-D funds needed in
any fiscal year, and to analyze requests for FFP, Msharedeom&yICatymme
the cost effectiveness of the proposal.

Based on fiscal guidelines provided by DWSS on or-before April 15™ of each year, a budget
mmmwwmmddmmswmm«nmmmmmma
& maximum fevel of reimbursements no later than May 15

FFP is approved at the applicsble matching federal rate by the federal government through the
Federal Offset of Child Suppert Enforcement (OCSE) and transmitted to your office.

Budgetary costs that are not covered by FFP pursuant to 45 CFR 304.21 & 23 includes, but is not
limited to the following:

Bad Debts

Contributions and Donations
Entestainment

Fines and Penalties
Governor’s expenses

BN R LN~

e

Budgetary costs that require approval prior to the expenditure in order to be covered by FFP are
listed as the following:

Data Processing

Capital Expenditures
Insurance and Indemnification
Management Studies
Pre-Agreement Costs
meememlSemees

Antachment C
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Listed are various.categories of expenses which could arise. -An office’s particular cost
allocation plan may not provide for every category listed which may necessitate an amendment
to that office’s plan. The Title IV.D socounting usit will coondinate any required amendments
with an, effice.

The U.S. Congress has shown an interest in reviewing the cost effeativeness of the program, and
everystateandlamlmzt of govemment must take appropriate action to protect this valuable
funding source. It is recopamessded that cach office review its office operation from the

following positions:
1. &mﬁmmmuﬁwﬂwo{m
2. Ensure that Title IV-D resources and staff are directed to Fitle IV-D) matters only;
3. Ensure that efficient and effective methods are applied in processing the legal aspects of
cases; and

stra mwmmmﬁmmofmmmmﬂwhﬂcw-D
Pmmmﬁsmamdsabp&r@mﬂnmb&mhﬂmﬂtﬂmmﬂchﬂdswﬂ
ocollected. The enly exception to this policy is if an administrator plans 8 managensent move that
Support Enforcement Program.

FFP is reimbursed to each office by the submittal of claims for reimbursesent to the state IV-D
‘agency based upon each office’s appreved annual budgoet-snalysis. The claim reimbursement
procedure is as follows:

Claims from your office for FFP reimbursement are to be submitted within thirty (30) days from
mmdmemmhummmmeﬂmbym&mfﬂmwm

Suppert Enforcement Program or designee. Claims not submitted within nincty (90) days of the
mdnfﬂwmﬁmwh&hmmmﬁﬂbemmmhmdmmm

Claims for reimburseraent must include a listing of costs incurred pursuant:to the Title IV-D
Program with receipts for such costs retained and svailable for review. As noted in part two of

mwmmmmwmwc@w&w
expenditure/claim for FFP reimbussement.

Upon receipt by the state IV-D agency, claims are audited and approved/disapproved.
Disapproved claims are returired to-the appropriste office with a letter of explanation. Approved
claims are vouchered and forwarded for distribution by the state controller’s office.

Attachment C
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Comgplete the detail for itams A-K. For categories in which explanation is requested, please
annotgte or attach extra pages as neoded. ‘Guidelines for completing categories A-K are as
follows: ,

A.

i. List titles of positions for which you are requesting reimbursements.

2. ist the sumber of staff within each position classification that are Title IV-D
staff.

3. List anpual salary of the position(s)
assigned to Title IV-D responsibilitics as well as provide the estimated
percentage of time and activities spent for son Title IV-D responsibilities.

s. Identify the annual salary apportioned to Title IV-D activities.

“Anmual TVD Aclivity and | Non IVD Agtivity | Arnual Salary
Salary % of Time Spent | and % of Time ion
| Spent

[$20000 | Conrt Prep 30% | Juveaile Flearings | $14,000

Filing 20% | Filing $6,000
Court time 40% | 10%
Coutt time

1. The standard benefits:given government employees are listed in this category.
The rate for cach benefit must be identified along with the portion of a staff
membex’s salary that is dedicated to Title FV-D activities. The portion of a
staff member’s salary that is dedicated to Title IV-D work is multiplied by the
rate of the particular fringe benefit.

Example:

Title IV-D Retirement Retirement
Costs for DA x Rate

$2,500 X 15% = $3758

Attachment C
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2. Eaehmmahnedonmmmw The applicant will
have to provide.a brief explanation of how this category was computed.

Indirect costs are ioseincurred for a commen oF joint purpose benefiting other
programs in your County/City in addition to the Tide IV-D Child Support
Enforcement Program. Examples of indirect costs are:

. Depreciation or use allowance on buildings and equipment;

. Cost of aperating or maintaining facilities such as heat and utilities
or building maintenance;

) Salaries for time spent by employees not employed by the IV-D
program whom are indirectly performing child support tasks, such as
County/City clerks; and

° Supplies purchased by Couaty/City funds which are used by more
than one County/City entity, including the use by or benefit of your

CWM“ imw CIA MWMW'IWMMWM
be listed as direct costs in this budget proposal.

The indirect cost is computed at a rate of 10% of salaries (pot including overtime or
fringe costs).

1. All travel, treining and policy analysis, in which you seek Title IV-D
Mmmvmwwmcm«ammsw
t Progeem or designee. The travel must be for the purpose.of
admxmsmuonof&e'ﬁﬂzw-nl’mym Travel is approved at the
prevailing state rate for travel.

expenses, and per diem allowances at the state rate, or any other related IV-D
activity the Chief of the Child Support Enforcement Program approves.

M s,ld!éw-,;&" mckidd)*

1. Office/Janitor Supplies:

Attachment C
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Identify the various types of supplies your ageney dofines as office/janitorial.

All claims must be supported with-documentation of actusl Title IV-D
expenditures, Records must be retained for andit purposes.

Telephone Rental and Tolls:

All.claims must besupperted with decumentstion of actual Title IV-D

Printing:
Identify the forms/materials for which you are budgeting.
All contracts must meet state and federal procurement procedures. The use of

a rental process must be justified from the poipt of cost effectiveness of

Other:

Thshmm&rmofcxpmdawmﬂrnﬁwwmmwy
identified as a cost.

ATION, (data processing not included):

Lump sum reimbursements on equipment may be made on expenditures up to
$25,000. Equipment procurements in excess.of this amaount must be
depreciated over the life expectancy of the piece.of equipment.

Equipment procurcments with cos(s in excess of $300:00 must receive PRIOR
approval by the Chief of the Child Suppert Enforcement Program or designee
1o be eligible for Title IV-D reimbursement.

An equipment inveatory systom must be maintained to identify all equipment
procured with a federal interest, and.the equipment must be.managed in
compliance with 45 CFR 95, Subpart G. The inventery control form must be
updated with each new procurement, and a copy of the updated form must be
transmitted to the Title IV-D accounting unit.

Attachment C
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'Ihsmwymﬁermemtsofe@ymg.,, cuments {not far equipment
procurement). Che m%m&mu{mwmma
prmeduretolegnf Title W-Duseexcluswsofothet office uses.

Bonds:

This eategory is for the cost of premiums on bonds-covering employess who
handle Tite IV-D funds. The County/City must-calculste the portion of the
Mmmwmmwmmmmvmm
employees handing nen-IV-D fands. An explanation of the calculation for
bonding costs must be attached.

Advertising:
Must be related to Title IV-D matters/activities.

mdm m&mmmmmmwamm
mwﬂm@z&i&@dﬁﬁ&,m&wﬂmmeﬁmmm
copdition. Prior approval by the Chiefof the Child Support Enforcement
Program is required. wmmmmwﬂimtbem&«dtf
wmwwmmwmmmmmcmrma
explained in Past H, C.

Mast be related to Title IV-D matters/activities.

Must be related.to Tite IV-D matters/activities.
Fees (Sesvice of Process, Garnishment):

Must be related to Title IV-D mauaﬂm“ﬁes
Other:

For categories not specifically identified.

Attachment C
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mwﬂﬂmw-mmmbmmwmmm@m
part 307 and Pert 95, Subpart F.

[T "TIRRE A PDR AY - =
ERENICHED. FRE U N ' T3 c] 4

The Chief of the Child Support Enforcement or designee will approve the eligible IV-D

mwamwwsmwofmmmmmmwm
costs are IV-D eligible for reimbursement.

Upon federal review, any disallowed costs will be-deducted from future federnl
reimbursesnent payments. TheMwonofWelﬁwmdSwﬁwSmmwxﬂpmwde
thirty (30) days notice:prior to the-reduction. Parties agree to notify the other of any
disallowed costs and work together on the disallowance.

Attachment C
Page 7 of 9




1. TRAVELER'S NAME (Print) ' S umr;no
3, POSITION TH1LE B 4mmm T [P BRETOLAVE 6. APFROX A DAYS
7. MODE OF TRAVEL ‘ "TETYPR REGUESRSTATE TRAVEL srmmm
1 PREVATE AUTO O AR ngm
] WELFARE AUTO ) oTHER [ 1o-State mmm
PASSENGER AvTo " [ Ou-of-State ,éwmﬁSm—wM
N e
'S b €. 4
AGENCY OR SITE =
LEAVE - - i:lAHme
ARRIVE - - BAMI'H - -
LEAVE - - %f@
ARRIVE .. | - -
LEAVE SR B fEhi
ARRIVE .. %; Wy -
LEAVE S /[
| ABRIVE - - L [y o
10, WHERE CAN YOU a&mnmam Phace and Phone Number)
11, REMARKS
RECEIVED ¥ NOY TRAVELING BN YOUR ASSIGNED TRAVEL BUDGET ACCOUNT,
AIRLINES PLEASE INDICATE TRAVEL ACCOUNT 19 BE CHARGED:
MOTEL
CAR — ACCOUNT:
- - s -
13. SIGNATURE OF TRAVELER ' ' - ' ' DATE OF REQUEST
14. SUPERVISORY INITIALS ' 15. APPROVAL AUTHORITY SYONATURE DATE

Wm mmmwwﬁmwm lﬁrmm

1. Completo ilams ! through 9. CWS transport sofors only 10 trassparting s child welfare chill for mon-medicsl peposes.

2. Complote items 10 if smying avernight.

3 mmmmuwmmam Note sttachesents if meceppory. This scction is always completed for CWS child
toanaport snd et dnchede; Chili(ren) mhmquﬂmdmmm

4 MMWM( 2)1! inadvance,

5. Sign and date (item 13).

6. Route for spproval(s).

w&mm WHITE - Accousting: CANARY - Acotuiting: PEINK - wmmw

Attachment C
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STATE OF NEVADA

Official Station

1 deciare ynderpenalties ammmmm¢mymme
this is.a true.and.commet claim-in confEmance wh e geverning
staiutes and the State Adminisirative Manual and its udstes.

1 do nok have 8 evel advance

Sorabae o1 Te

X - Passengerin Gar

PT - Public Traps: Subway, City-Bus - [Travelecie:
- Other*; Limousine, Taxd, Shuitle, Rental Car, inter-City Bus, Raliroad _____Boaed or Commisaion Member

1 If Advance exceeds Claim, please.attach

check payable to-the State of Nevada
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