
STAFF REPORT FOR THE HISTORIC RESOURCES COMMISSION MEETING 
OF JUNE 09, 2010 

 
AGENDA ITEM:  F-1      FILE NO: HRC-11-036 

 
STAFF AUTHOR:  Jennifer Pruitt, Principal Planner 
 
REQUEST:    To allow exterior renovations of the office structure including infill of 
existing rear windows and the installation of a rear exit door and the addition of an 
Americans with Disabilities Act handicap rear access on property zoned Residential 
Office (RO). 
 
APPLICANT:  Don Smit 
 
OWNERS:  Nevada Association of Counties 
 
LOCATION/APN:  304 Minnesota Street / 003-126-07 
 
RECOMMENDED MOTION:  It is recommended that the Historic Resources 
Commission "Move to approve HRC-11-036, a request from Don Smit, to allow 
exterior renovations of the office structure including infill of existing rear 
windows, the installation of a rear exit door and the addition of an Americans with 
Disabilities Act handicap rear access on property zoned Residential Office (RO), 
located at 304 Minnesota Street, APN 003-126-07, subject to the conditions of 
approval contained in the staff report.” 
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RECOMMENDED CONDITIONS OF APPROVAL: 
 
1. All development shall be substantially in accordance with the attached site 

development plan. 
 
2. All on and off-site improvements shall conform to City standards and requirements. 
 
3. The use for which this permit is approved shall commence within 12 months of the 

date of final approval.  An extension of time must be requested in writing to the 
Planning Division 30 days prior to the one year expiration date.  Should this request 
not be initiated within one year and no extension granted, the request shall become 
null and void. 

 
4. The applicant must sign and return the Notice of Decision within 10 days of receipt 

of notification.  If the Notice of Decision is not signed and returned within 10 days, 
then the item will be rescheduled for the next Historic Resources Commission 
(HRC) meeting for further considerations. 

 
5. The applicant shall submit a copy of the signed Notice of Decision and conditions of 

approval with the building permit application. 
 
6. Project requires application for a Building Permit, issued through the Carson City 

Building Division. This will necessitate a complete review of the project to verify 
compliance with all adopted construction codes and municipal ordinances 
applicable to the scope of the project.  

 
7. The plans submitted for review shall comply with the prescriptive requirements 

found in the Carson City Building Division handout titled: RESIDENTIAL PLAN 
SUBMITTAL REQUIREMENTS: One & Two Family Dwellings and Accessory 
Structures This handout may also be found online at: www.carson-
city.nv.us/Index.aspx?page=1024 

 
 
LEGAL REQUIREMENTS:  CCMC 18.05.015 (Procedure for Proposed Project). 
 
MASTER PLAN DESIGNATION:  Mixed Use Residential 
 
ZONING:   Residential Office 
 
DISCUSSION:    
 
This is a one and a half-story brick structure which reflects Gothic Revival design. Per 
the information provided in the Carson City Inventory of March 1980, the roof is formed 
of steeply pitched intersecting gables, a form essentially reflected in the floor plan.  The 
structure was built in 1862 and is approximately 3,216 square feet in size. The structure 
is the largest and only building of this material, size and style in the area. The current 
use of the structure is a professional office.  
 

http://www.carson-city.nv.us/Index.aspx?page=1024
http://www.carson-city.nv.us/Index.aspx?page=1024
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The applicant provided the required HRC application on May 11, 2011. Within the 
application, the applicant notes this request includes exterior renovations of the office 
structure including infill of existing rear windows and the installation of a rear exit door 
and the addition of an Americans with Disabilities Act handicap rear access. 
 
Staff conducted a site visit on May 25, 2011 and found the building to be in excellent 
condition and an exceptional representative of its style. Nevada Association of Counties 
(NACO) has recently purchased the structure and is proposing to conduct an interior 
remodel of the structure as well as the exterior alterations noted above.  
 
5.17 Guidelines for Doors 
 
Doors are an important design element of any building.  Their location and style 
contributes to the overall character and frequently act to define the style of the building.  
Typically even the simplest historic homes have beautifully paneled doors.  Original 
doors have often been replaced by newer inappropriate doors under the false 
assumption that greater energy efficiency can be achieved.  Properly executed repairs 
and/or replacement of jams, thresholds, stop moldings, hinges and weather stripping will 
achieve the same energy efficiency and maintain the historic value.  Older doors may 
have dried and shrunk in size.  Numerous lock sets, latches and/or strike plates may 
have been installed in the door.  Glass panels may have been removed and replaced 
with wood or other material.  Original doors, however, are probably one of the most 
easily reconstructed elements of a building.  They are generally constructed of high 
quality materials, most often have design characteristics which are unavailable in today’s 
market and can be easily removed from the building for repairs in a specialized shop. 
 
The applicant is proposing to install a new Pro 10 Fiberglass door from the Onelite 
Series: Woodgrain 6/8.  The item is noted on page 155 of the cut sheets provided by the 
applicant.  
 

5.17.1 Guidelines for Historic Doors 
 

Original doors shall be retained, repaired and replaced in their original 
locations when at all possible. When replacement is necessary the 
original shall be matched in color, size, material, design, ornamentation 
and configuration.  The original trim and surround molding should be 
retained intact and/or duplicated when a door is replaced. (Standard 
Number: 2, 3, 5, 6) 

 
5.16 Guidelines for Windows 
 
The majority of buildings in the Historic District are characterized by 19th century styles of 
architecture.  A basic design characteristic of these styles are symmetrically placed, 
vertically proportioned windows. Houses built in the 1930's to 1960's used in addition to 
the above, metal framed windows such as casements and picture windows. 
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The applicant is proposing to infill two windows on the western façade. The windows will 
be in filled with the brick material from the proposed new door opening on the rear 
façade.  
 
PUBLIC COMMENTS:   
 
Public notices were mailed to the adjacent property owners to the subject parcel in 
accordance with the provisions of NRS and CCMC 18.02.045.  As of June 03, 2011, no 
comments have been received in favor or opposed to the proposed project.  Any 
comments that are received after this report is completed will be submitted prior to or at 
the Historic Resources Commission meeting, depending on their submittal date to the 
Planning Division.   

 
Engineering Division comments: 
 

• Development Engineering has no preference or objection to the request.  The 
handicapped ramp must meet City standards and the pedestrian access must 
meet ANSI standards for handicapped access.  

 
Building Division comments: 
 
1. Commercial submittals shall show compliance with the following codes, and adopted 

amendments: 

• 2006 International Building Code 

• 2006 International Energy Conservation Code 

• 2006 International Fire Code 

• 2006 Uniform Mechanical Code 

• 2006 Uniform Plumbing Code 

• 2005 National Electrical Code 

• 2003 ICC/ANSI A117.1 (For accessible design) 

 

2.    Project requires application for a Building Permit, issued through the Carson City       
Building Division. This will necessitate a complete review of the project to verify 
compliance with all adopted construction codes and municipal ordinances 
applicable to the scope of the project. 

 
With the recommended conditions of approval and based upon the project complying 
with the Secretary of the Interior’s Standards and Guidelines for Rehabilitation, Carson 
City Historic District Guidelines, the Historic Resources Commission Policies, and that 
the plans as submitted are in general conformance, it is recommended that the Historic 
Resources Commission approve HRC-11-036 subject to the recommended conditions of 
approval within this staff report.  Staff will encourage the HRC to assist the applicant with 
the selection of appropriate replacement materials for the proposed project, if needed.  
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Respectfully Submitted, 
 
PUBLIC WORKS DEPARTMENT, PLANNING DIVISION 
 
Jennifer Pruitt 
 
Jennifer Pruitt, AICP, LEED AP BD+C 
Principal Planner 
 
 
Attachments: 
 
Application (HRC-11-036) 
Building Division comments  
Engineering Division comments  
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Carson City Engineering Division 

Historic Resources Commission Report 

312 Mountain St. 
File Number HRC 11-036 

 

 

 

TO:  Historic Resources Commission 

 

FROM: Rory Hogen, Asst.  Engineer  

 

DATE: June 1, 2011 

 

 

SUBJECT TITLE: 

 

Review of a Historic Resources Commission application for the minor 

remodel of an existing historic structure and accessway to better serve the 

general public at 304 S. Minnesota St., apn 03-126-07. 

 

RECOMMENDATION: 

 

Development Engineering has no preference or objection to the request.  

The handicapped ramp must meet City standards and the pedestrian access 

must meet ANSI standards for handicapped access.  



H:\PlngDept\HRC\2011\Staff comments\HRC 11-036 304 S. Minnesota St. Historic remodel, apn 03-
126.doc  

ISCUSSION:

  

D        

ction must meet 

l requirements of the State of Nevada and Carson City.    
  

 

The Engineering Division has reviewed the request within our areas of 

purview relative to adopted standards and practices.  Constru

al



File #  (Ex: MPR #07-111) HRC-11-036 
Brief Description  NACO 
Project Address or APN APN #003-126-07 
Bldg Div Plans Examiner Kevin Gattis 
Review Date  
Total Spent on Review  
 
 
BUILDING DIVISION COMMENTS:  
1. Commercial submittals shall show compliance 
with the following codes, and adopted amendments: 
• 2006 International Building Code 
• 2006 International Energy Conservation Code 
• 2006 International Fire Code 
• 2006 Uniform Mechanical Code 
• 2006 Uniform Plumbing Code 
• 2005 National Electrical Code 
• 2003 ICC/ANSI A117.1 (For accessible design) 
 
2. Project requires application for a Building Permit, issued through the Carson City 
Building Division. This will necessitate a complete review of the project to verify 
compliance with all adopted construction codes and municipal ordinances applicable to 
the scope of the project. 
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