
Department Account Description Amount Page #

Clerk 101-0213 Phone Stipened for A. Rowlatt 960                   4

101-0216 1 FTE - Same Day Registration - Office Specialist 70,529              5

Election Costs 10,950              5

Software Maintenance 6,800                5

Printing & Advertising 56,000              5

Postage & Shipping 6,000                5

Maintenance Service Contracts 155                   5

Department Totals 151,394            

Public Guardian 101-0217 Travel 2,000                6

Department Totals 2,000                

District Attorny 101-0500 1 New FTE - Deputy District Attorney 150,214            7-8

Professional Dues 515                   7-8

Operating Supplies 3,300                7-8

Department Totals 154,029            

Information Technology 101-0710 Software Maintenance 196,381            9-26

Reclassify IT Project Manager to Deputy CIO 21,834              27-32

Archive Social Software Application 7,200                33-36

Informacast - Alerting System 9,862                37-38

HP 2000 Storage Array Maintenance 3,400                39-41

Move Resources to External Data Center 8,568                42-43

Department Totals 247,245            

Building Permits 525-3014 Part Time Fire Inspector Position 50,000              44

Department Totals 50,000              

Fire 101-2515 Training 3,000                44

Physicals 500                   44

Membership/Publication 2,000                44

Supplies 400                   44

Operating Supplies 2,000                44

Fuel/Oil 4,000                44

501-2525 2 FTE - 2 BLS Drivers 124,260            45

Physicals 2,000                45

Office Supplies 500                   45

Operating Supplies 4,000                45

Vehicle Fuel 4,000                45

Department Totals 146,660            

Courts 101-4300 Attorney's Fees 7,000                46

Interpreter/Expert Witness Fees 7,000                46

101-4700 Hourly Position - Courts 15,120              47

Department Totals 29,120              

Juvenile Prob / Det 101-4505 1 New FTE - Mental Health Professional 96,157              48-50

Phone Allowance 4,620                51

Equity Adjustment Sr. Probation Officer 15,813              52

Department Totals 116,590            

FY 2019-20 Supplemental Requests
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Alternative Sentencing 101-4705 2 Hourly DAS positions 30,000              53

Equity Adj. for Assitance Chief of AS 7,474                54

Department Totals 37,474              

Parks & Recreation 101-5005 Professional Services 6,900                55

25% of Full Time Trails Coordinator 17,185              56-64

101-5012 Vehicle Repairs & Maintenance 14,000              65

Overtime and Standby increase 15,928              66

Rangemaster T1 79,516              67

Vehicle Fuel 2,500                67

Vehicle Tools & Equipment 2,000                67

Certifications & Training 1,000                67

Uniform 500                   67

101-5054 Hourly/Seasonal Positions - 3 more hours Sunday 2,067                68

Merits for Part Time Staff 2,170                69

101-5055 Merits for Part Time Staff 9,093                69

101-5057 Printing & Advertising 6,900                70

Youth program data plans 3,000                71

Merits for Part Time Staff 13,175              69

Operating Supplies 2,600                72

101-5060 Merits for Part Time Staff 6,200                69

254-5012 Supplied Uniforms 500                   73-74

254-5047 75% of Full Time Trails Coordinator 51,555              56-64

Department Totals 236,789            

Library 101-6200 Books & Periodicals 4,500                75

Reclassify Creative Learning Manager from P13-M13 -                    76-84

232-6200 1 FTE - Senior Office Specialist 66,672              85-87

Department Totals 71,172              

Welfare 101-0766 Operating Supplies 900                   88

Department Totals 900                   

Health 101-6853 1 FTE - Environmental Health FT Position 78,301              89-90

Part time position elimination (22,620)             89-90

Estimated reimbursement from Douglas County (20,733)             89-90

25% of Pub Health Disease Investigator (Only .05) 4,117                91

Department Totals 39,065              

Public Works 101-0715 1 New FTE - GIS Specialist 86,358              92-93

Asset Management Reserve Study (one time cost) 225,000            92-93

Training 500                   92-93

101-3012 10% Equity Adjustment - S. Pottey 11,546              94

101-5034 3 FT Custodial EE (Skilled Trades) (1 Recommended) 64,247              95

Hourly Salaries (13,332)             95

Equity Adjustment K. Benson 3,530                95
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101-6804 15% Environmental Control Officer 16,561              96

10% Environmental Control Foreman 13,016              96

Household Hazard Disposal 10,000              96

225-3026 Increase in FTA Match (X-fer from General Fund) 66,300              97

250-3035 1 FTE - Transportation/Traffic Engineer P4 128,414            98-102

256-3038 Promote E. Engles to Senior Street Tech 7,460                103

Overtime Increase 28,000              103

Standby Pay Increase 5,000                103

Sign Making Machine 30,000              103

Backhoe 150,000            103

Building Repairs & Maintenance 90,000              103

Tree Care & Right of Way Maintenance 19,000              103

510-3201 1 FTE - 60% Environmental Control Officer 66,244              104

Equity Adjustment Shawn Wiese (50% Wastewater) 537                   104

520-3502 25% Environmental Control Officer 27,601              105

K. Reyna promotion to Senior Water Technician 6,897                106

Equity Adjustment Shawn Wiese (50% Wastewater) 537                   105

Department Totals 1,043,416         

TOTAL SUPPLEMENTAL REQUESTS 2,325,854$       
NOTE - THESE ARE NOT IN ANY PRIORITY ORDER

Total General Fund 1,423,100         
Other Funds 902,754            
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This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions (as 
covered under the Americans with Disabilities Act) expected of the incumbent.  It is not designed to cover or contain a comprehensive 
listing of activities, duties or responsibilities required of the incumbent.  Incumbent may be asked to perform other duties as required.             
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JOB DESCRIPTION 

 
JOB TITLE:      Transportation/Traffic Engineer  FLSA:    Exempt 
DEPARTMENT:     Public Works         GRADE:    P4 
REPORTS TO:     Transportation Manager     DATE:   July 1, 2019 

 
DESCRIPTION: 
Under general supervision, performs engineering work related to the coordination 
and supervision of major and minor construction and renovation projects, assuring 
that plans, specifications, codes, time schedules, and budgets are adhered to; 
provides complex inspections of projects, confers with contractors and consultants on 
the development and completion of projects. 
 
EXAMPLE OF DUTIES: 
This class specification lists the major duties and requirements of the job and is not all‐inclusive. 
Incumbent(s) may be expected to perform job‐related duties other than those contained in this 
document and may be required to have specific job‐related knowledge and skills. 

 
 Participates in planning and directing traffic engineering and transportation 

activities; conducts a variety of technical engineering studies; reviews 
transportation planning studies; analyzes and prepares traffic impact studies. 

 Interacts with the general public and other organizations to investigate and 
resolve various traffic issues; responds to citizen requests and complaints; 
prepares, reviews, and makes recommendations on various traffic issues 
taken to the Transportation Manager. 

 Prepares and reviews plans, specifications and estimates for traffic 
engineering contracts; reviews subdivision and development plans; prepares, 
develops, and maintains traffic signal timing and system coordination plans. 

 Performs a variety of traffic engineering studies involving the use of computer 
programs and models; assists in the solution of difficult problems; 
participates in the selection of outside consulting firms; coordinates and 
directs the work of outside professional engineering consultants on City 
projects; prepares Requests for Proposals for various traffic engineering 
tasks. 

 Provides construction project coordination and management of construction/ 
development and renovation projects of varying degrees of complexity. 

 Performs designs based on goals, objectives and specifications of projects. 
 Visits construction/renovation sites as required; conducts site inspections.  
 Confers with developers, engineers, architects, contractors, property owners 

and others to explain codes, regulations and procedures. 
 Coordinates all utility installations with contractors, architects, engineers, and 

utility companies. 
 Coordinates inspections as required of all aspects of the construction process; 

interpreting, explaining and enforcing regulations, ordinances, and policies to 
contractors' construction superintendent; approving minor change orders and 
discussing major change orders with the City Engineer. 
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 Provides cost estimates and bids; bids out the job; selects, negotiates 
contracts and works with the design consultants and contractors; services as 
the primary contact with the Contractor. 

 Reviews plans, maps, job specifications, material testing lab reports, 
contracts, and other documents to ensure conformance with federal, state, 
City and industry codes and regulations. 

 Interprets, explains and enforces regulations, ordinances and policies to 
developers, contractors, representatives of other agencies and the public; 
confers with engineers and building inspection staff regarding possible 
changes to plans and problem resolution. 

 Traffic modeling and capacity analysis using HCS and/or Synchro software. 
 Assist with roadway, crosswalks, and bicycle facility design and the 

preparation of Intersection Design Studies. 
 Conduct traffic control warrant analyses. 
 Prepares daily progress notes on each project. Identifies needed changes to 

construction plans and details; evaluates alternatives and makes effective 
recommendations. 

 Reviews proposals for changes to contracts; negotiates rates with contractor 
for changes; recommends acceptance/rejection based on value negotiation. 

 Drives a motor vehicle to attend meetings and visit various work sites. 
 Demonstrates courteous and cooperative behavior when interacting with 

elected officials, public, contractors, and staff; acts in a manner that 
promotes a harmonious and effective workplace environment. 

 

JOB DESCRIPTION          Transportation/Traffic Engineer 
 

 

QUALIFICATIONS: 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  
The requirements listed below are representative of the knowledge, skill, and/or ability required. 

 
Education and Experience: 
Bachelor's degree in Civil or Transportation engineering or closely related field; AND four (4) 
years of civil, traffic, or transportation engineering experience; AND registration as a Nevada 
Professional Engineer or the ability to obtain licensure within six (6) months from date of 
appointment; OR an equivalent combination of education, training and experience as 
determined by Human Resources. 

 
REQUIRED CERTIFICATES, LICENSES, AND REGISTRATIONS: 

 Valid driver’s license 

 Current Nevada Professional Engineer licensure, or ability to obtain within six months 
from date of appointment. 
 

Required Knowledge and Skills 
Knowledge of: 

 Engineering objectives, principles, procedures, standards, and practices. 

 Statistical analysis and mathematical concepts related to the traffic/transportation 
engineering process. 

 Terminology, symbols, methods, techniques and instruments used in engineering 
graphics and drafting. 

 Theory, principles, and practices of civil and traffic engineering and design. 

 Familiarity with MUTCD, HCM, AASHTO, ITE guidelines, and ADA Accessibility. 
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JOB DESCRIPTION          Transportation/Traffic Engineer 
 

 Principles and practices of materials and soils analysis and grading. Computer 
applications related to the work. 

 Engineering mathematics. 

 Business letter writing and the standard format for typed materials. 

 Record keeping principles and practices. 

 Safety principles and practices related to the work. 

 Correct business English, including spelling, grammar and punctuation. 

 Applicable laws, codes and regulations. 

 Project design and management principles and techniques. 

 Techniques for dealing with a variety of individuals, at all levels of responsibility, in 
person or over the telephone, where relations may be confrontational or strained. 

 
Skills in: 

 Researching, analyzing, and summarizing engineering data both manually and with 
computer applications. 

 Interpreting maps, plans and specifications, graphs and statistical data. 

 Making complex engineering calculations quickly and accurately. 

 Preparing clear, concise and complete technical documents, reports, correspondence 
and other written materials. 

 Exercising sound independent judgment within established procedural guidelines. 

 Establishing and maintaining effective working relationships with those contacted in 
the course of the work. 

 Understanding and applying federal, state and local laws, regulations, policies, 
procedures and standards pertaining to engineering and construction. 

 Representing the City effectively in meetings with developers, contractors, 
representatives of business, community and professional groups and the public. 

 
 

SUPERVISION RECEIVED AND EXERCISED: 
Under General Supervision ‐ Incumbents at this level are given assignments and objectives 
that are governed by specifically outlined work methods and a sequence of steps, which are 
explained in general terms. The responsibility for achieving the work objectives, however, 
rests with a superior. Immediate supervision is not consistent, but checks are integrated into 
work processes and/or reviews are frequent enough to ensure compliance with instructions. 

 
PHYSICAL DEMANDS & WORKING ENVIRONMENT: 
The physical demands described herein are representative of those that must be met by an 
employee to successfully perform the essential functions of the job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions.  
 
Mobility to work in a typical office setting, use standard office equipment and stamina to sit 
for extended periods of time and/or negotiate construction sites and rough terrain; strength 
to lift and carry up to 50 pounds; vision to read printed materials; and hearing and speech to 
communicate in person or over the telephone; exposure to traffic conditions and external 
environment when traveling from one office to another. 
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JOB DESCRIPTION          Transportation/Traffic Engineer 

 
CONDITIONS OF EMPLOYMENT: 

 

1. Unclassified employees are “At Will” and as such, may be terminated at any time for any 
reason, or no reason. 
 

2. Continued employment is contingent upon all required licenses and certificates being 
maintained in active status without suspension or revocation. 

 
3. Any City employee may be required to stay at or return to work during emergencies to 

perform duties specific to this classification or to perform other duties as requested in 
an assigned response position. This may require working a non‐traditional work 
schedule or working outside normal assigned duties during the incident and/or 
emergency. 

 
4. Employees may be required to complete Incident Command System training as a 

condition of continuing employment. 
 

5. New employees are required to submit to a fingerprint based background investigation 
which cost the new employee $52.75 and a drug/alcohol screen which costs $36.50.  
Employment is contingent upon passing the background and the drug/alcohol screen. 
 

6. Carson City participates in E‐Verify and will provide the Social Security Administration 
(SSA) and, if necessary, the Department of Homeland Security (DHS), with information 
from each applicant’s Form I‐9 to confirm work authorization.  All candidates who are 
offered employment with Carson City must complete Section 1 of the Form I‐9 along 
with the required proof of their right to work in the United States and proof of their 
identity prior to starting employment.  Please be prepared to provide required 
documentation as soon as possible after the job offer is made.  For additional 
information regarding acceptable documents for this purpose, please contact Human 
Resources at 775.887.2103 or go to the U.S. Citizenship and Immigration Services web 
page at www.ucis.gov 
 

7. Carson City is an Equal Opportunity Employer. 

 
 
 
I have read and understand the contents of this Job Description, and I have received a copy 
of this Job Description for my records. 

 

PRINT NAME: ____________________________________________ 

 

SIGNATURE:  ____________________________________  DATE: ________________  

 
 

“Carson City is an Equal Opportunity Employer” 
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