
Agenda Item No: 15.A

STAFF REPORT

Report To: Board of Supervisors Meeting Date: November 7, 2019

Staff Contact: Nancy Paulson, City Manager

Agenda Title: For Possible Action: Discussion and possible action regarding the appointment of John
Giomi as the Public Guardian for a four-year term beginning on November 7, 2019 through
November 6, 2023 and to set the starting compensation at $75,000 per year.  (Nancy
Paulson, npaulson@carson.org) 

Staff Summary: Nevada Revised Statutes (NRS) 253.150 requires the Board of
Supervisors to establish the office of public guardian and to appoint a public guardian to
serve at the pleasure of the Board for a term of four years.  The City Manager
recommends the appointment of John Giomi for a four-year term beginning on November
7, 2019.

Agenda Action: Formal Action / Motion Time Requested: 10 Minutes

Proposed  Motion
I move to appoint John Giomi as the Public Guardian for a four-year term beginning on November 7, 2019
through November 6, 2023 and to set the starting compensation at $75,000 per year. 

Board's Strategic Goal
Efficient Government

Previous Action
September 6, 2018 - The Board appointed Jean Perpich as the Public Guardian for a four-year term. Ms.
Perpich resigned on July 18, 2019. 

September 19, 2019 - The Board appointed Heather Cabral as the Public Guardian for a four-year term. Ms.
Cabral resigned on October 24, 2019. 

Background/Issues & Analysis
NRS 253.150 requires the Board of Supervisors to establish the office of public guardian and to appoint a public
guardian to serve at the pleasure of the Board for a term of four years.  Interviews for Public Guardian were held
on August 27, 2019.  These interviews resulted in several qualified candidates for the position.  Heather Cabral
was selected as the top candidate by the interview panel and subsequently appointed as the Public Guardian by
the Board of Supervisors; however, Ms. Cabral resigned a month later.  John Giomi was previously interviewed
by the interview panel on August 27, 2019 for Public Guardian, and the City Manager recommends appointing
Mr. Giomi for a term beginning November 7, 2019 through November 6, 2023, and to set the starting
compensation at $75,000 per year.

Applicable Statute, Code, Policy, Rule or Regulation
NRS 253.150 1



Financial Information
Is there a fiscal impact? Yes

If yes, account name/number: General Fund/Public Guardian Department 1010217-500101 to
1010217-500271

Is it currently budgeted? Yes

Explanation of Fiscal Impact: This position is included in the FY 20 budget in the amount of $118,473 for
salary ($77,625) and benefits ($40,848). 

Alternatives
In accordance with NRS 253.150, the Board of Supervisors is responsible for the appointment of the Public
Guardian. The Board of Supervisors may appoint another qualified person, designate an elected or appointed
county officer as the ex officio public guardian, designate another county officer to execute the powers and
duties of the public guardian, contract with a private professional guardian to act as public guardian, or contract
with a neighboring county in the same judicial district to provide the services to Carson City. 

Attachments:
J  Giomi Application.pdf

Public Guardian Job Description.doc

NRS - Public Guardian.docx

Board Action Taken:
Motion: _________________ 1) ________________ Aye/Nay

2) ________________ _________
_________
_________
_________
_________

_________________________________
(Vote Recorded By)
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/459156/J__Giomi_Application.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/459157/Public_Guardian_Job_Description.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/459158/NRS_-_Public_Guardian.pdf


3



4



5



6



7



8



This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions (as 
covered under the Americans with Disabilities Act) expected of the incumbent.  It is not designed to cover or contain a comprehensive 
listing of activities, duties or responsibilities required of the incumbent.  Incumbent may be asked to perform other duties as required.             
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JOB DESCRIPTION

JOB TITLE:  Public Guardian FLSA: Exempt
DEPARTMENT:   Public Guardian GRADE:  BA1
REPORTS TO:   City Manager DATE: May, 2018

REVISED: July, 2019

SUMMARY OF JOB PURPOSE:
This is a Board of Supervisor appointed, FLSA exempt position located in Carson City, 
Nevada.  Under administrative direction, plans, organizes, administers, and directs the 
operation of the functions of the Office of the Public Guardian; manages and directs 
guardianship, representative payee, and support services. 

ESSENTIAL FUNCTIONS:
This class specification lists the major duties and requirements of the job and is not all-inclusive.  
Incumbent(s) may be expected to perform job-related duties other than those contained in this 
document and may be required to have specific job-related knowledge and skills.

 Responsible for the development and implementation of goals, objectives, policies, 
procedures and work standards for the Office of the Public Guardian. 

 Plans, organizes, and supervises the day-to-day activities of assigned support staff. 
 Contributes to the overall quality of the department's service provision by 

developing and coordinating work teams and by reviewing, recommending and 
implementing improved policies and procedures. 

 Receives referrals from government entities, law enforcement, medical institutions, 
and the general public for guardianship services for proposed protected persons; 
reviews information to determine whether proposed protected person meets 
requirements for appointment of Public Guardian; works with legal counsel to file 
appropriate documents to initiate guardianship proceedings.

 Assesses the financial and physical needs of clients to make eligibility determinations 
and coordinate available community resources and professional care, including 
medical, placement, legal needs and daily living skills, to meet client needs to 
maintain optimum quality of life and care within available resources.

 Upon court appointment, manages the estate of protected persons, including receipt 
of income, payment of expenses and claims, inventory of property, sale of property if 
necessary, investment of income as appropriate; and winds up affairs and 
administers estates when necessary.

 Upon court appointment, secures and maintains government and other benefits on 
behalf of the protected person as appropriate, including Medicaid, Medicare, Social 
Security Disability.

 Confers with and coordinates assigned activities with service providers in various 
public and private organizations to ensure that resources are appropriately utilized 
and that all clients receive the most effective provision of services. 

 Interacts with the courts and all entities involved in the legal process. 
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JOB DESCRIPTION Public Guardian

ESSENTIAL FUNCTIONS:

 Receives and monitors court ordered assignments from inception to completion and 
final discharge by the court. 

 Serves on task forces and committees promoting protective services and senior 
related issues. 

 Maintains accurate records and files. 
 Prepares and directs the preparation of a variety of written correspondence, reports, 

procedures and other written materials, including necessary annual reports and 
accountings to the court. 

 Monitors and interprets changes in laws and regulations related to assigned 
functions; evaluates their impact upon departmental activities and develops and 
implements policy and procedural changes as required. 

 Uses standard office equipment, including a computer, in the course of the work.
 Drives a personal or City motor vehicle to attend off-site meetings, visit off-site 

locations and conduct other Public Guardian business.
 Demonstrates courteous and cooperative behavior when interacting with elected 

officials, clients, public, and staff; acts in a manner that promotes a harmonious and 
effective workplace environment; develops and maintains collaborative relationships 
with community resource stakeholders.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  
The requirements listed below are representative of the knowledge, skill, and/or ability required.

Education and Experience:
Bachelor’s Degree in business or public administration, social science, behavioral science or a 
field related to the work; AND four (4) years of full-time professional experience in either 
asset management and distribution or social service delivery preferably involving public 
guardianship or similar functions, such as Medicaid or aging and disability services, one (1) 
year of which was in a supervisory role; OR an equivalent combination of education, training 
and experience as determined by Human Resources. 

REQUIRED CERTIFICATES, LICENSES, AND REGISTRATIONS:
 Valid driver’s license
 Certified Guardian with the Center for Guardianship Association at time of 

appointment, or within one year of appointment.
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JOB DESCRIPTION Public Guardian

Required Knowledge and Skills
Knowledge of:

 Principles and practices of public guardian case management, social work and social 
service provision.

 State and federal laws, regulations and guidelines related to guardianship.
 Crisis intervention and counseling techniques.
 Effects of mental and physical illnesses.
 Investigative techniques and practices.
 Principles and practices of estate property accounting and money management.
 Administrative principles and practices, including goal setting, program development, 

implementation and evaluation, and the management of employees.
 Applicable laws, codes and regulations; computer applications related to the work.
 Record management principles and practices.
 Techniques for dealing with a variety of individuals from various socioeconomic, 

ethnic and cultural backgrounds, often in situations which may be stressful.
 Standard office practices and procedures, including filing and the operation of 

standard office equipment.
 Communicating effectively in oral and written forms.

Skill in:
 Planning, organizing, supervising, reviewing and evaluating the work of others.
 Interpreting, applying and explaining laws and regulations relating to assigned 

functions.
 Preparing clear and concise reports, correspondence and other written materials;.
 Using initiative and independent judgment within general policy guidelines.
 Using tact, discretion and prudence in dealing with those contacted in the course of 

the work.
 Establishing and maintaining effective work relationships with staff, coworkers, 

contractors and the public.
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JOB DESCRIPTION Public Guardian

SUPERVISION RECEIVED AND EXERCISED:
Under Administrative Direction - Incumbents at this level are responsible for unusual, 
technical, complex, highly sensitive, political, and far reaching work related issues and for 
policy recommendations to political oversight groups. They plan, organize, and determine 
work methods, implementation mechanisms, and operating procedures used to achieve 
goals and objectives set forth by general plans, broad policies, budgetary limitations, and 
legal and professional standards. The incumbents have responsibility for planning and 
organizing work, as well as considerable latitude interpreting and applying broad policies, 
rules, and regulations. Work performance is usually measured by total results and a 
governing body usually provides supervision. 

PHYSICAL DEMANDS & WORKING ENVIRONMENT:
The physical demands described herein are representative of those that must be met by an 
employee to successfully perform the essential functions of the job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

Mobility to work in a typical office setting, use standard office equipment and stamina to sit 
for extended periods of time; strength to exert up to 50 pounds of force occasionally and up 
to 20 pounds of force frequently to lift, carry, push, pull or move objects; vision to read 
printed materials; and hearing and speech to communicate in person or over the telephone; 
exposure to traffic conditions and external environment when traveling from one office to 
another.

12



This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions (as 
covered under the Americans with Disabilities Act) expected of the incumbent.  It is not designed to cover or contain a comprehensive 
listing of activities, duties or responsibilities required of the incumbent.  Incumbent may be asked to perform other duties as required.             

Page 5 of 6

JOB DESCRIPTION Public Guardian

CONDITIONS OF EMPLOYMENT:

1. Unclassified employees are “At Will” and as such, may be terminated at any time for any 
reason, or no reason.

2. Continued employment is contingent upon all required licenses and certificates being 
maintained in active status without suspension or revocation.

3. Any City employee may be required to stay at or return to work during emergencies to 
perform duties specific to this classification or to perform other duties as requested in 
an assigned response position. This may require working a non-traditional work 
schedule or working outside normal assigned duties during the incident and/or 
emergency.

4. Employees may be required to complete Incident Command System training as a 
condition of continuing employment.

5. New employees are required to submit to a fingerprint based background investigation 
which cost the new employee $56.25 and a drug screen which costs $36.50.  Employment 
is contingent upon passing the drug screen and the background investigation.  

6. Carson City participates in E-Verify and will provide the Social Security Administration 
(SSA) and, if necessary, the Department of Homeland Security (DHS), with information 
from each applicant’s Form I-9 to confirm work authorization.  All candidates who are 
offered employment with Carson City must complete Section 1 of the Form I-9 along 
with the required proof of their right to work in the United States and proof of their 
identity prior to starting employment.  Please be prepared to provide required 
documentation as soon as possible after the job offer is made.  For additional 
information regarding acceptable documents for this purpose, please contact Human 
Resources at 775.887.2103 or go to the U.S. Citizenship and Immigration Services web 
page at www.ucis.gov.

7. Per NRS 281.574 this position has been determined to fall under the category as “Public 
Officer”.  Public Officer is defined as those persons serving in a position designated by 
NRS 281A.160 or 281A.182.  Individuals are required to complete the “Nevada 
Acknowledgement of Ethical Standards for Public Officers” form, as well as file a 
“Financial Disclosure Statement” with the Nevada Secretary of State office. 
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JOB DESCRIPTION Public Guardian

I have read and understand the contents of this Job Description, and I have received 
a copy of this Job Description for my records.

PRINT NAME: ____________________________________________

SIGNATURE: ____________________________________ DATE: ________________ 

“Carson City is an Equal Opportunity Employer”
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PUBLIC GUARDIANS

      NRS 253.150 Establishment of office by county commissioners; appointment, designation or contract; 
compensation.
     1. The board of county commissioners of each county shall establish the office of public guardian.
     2. The board of county commissioners shall:
     (a) Appoint a public guardian, who serves at the pleasure of the board, for a term of 4 years from the day of 
appointment;
     (b) Designate an elected or appointed county officer as ex officio public guardian;
     (c) Pursuant to the mechanism set forth in NRS 244.1507, designate another county officer to execute the 
powers and duties of the public guardian;
     (d) Except in a county whose population is 100,000 or more, contract with a private professional guardian to act 
as public guardian; or
     (e) Contract with the board of county commissioners of a neighboring county in the same judicial district to 
designate as public guardian the public guardian of the neighboring county.
     3. The compensation of a public guardian appointed or designated pursuant to subsection 2 must be fixed by 
the board of county commissioners and paid out of the county general fund.
     4. As used in this section, “private professional guardian” has the meaning ascribed to it in NRS 
159.024 and 159A.024, except that the term does not include:
     (a) A banking corporation, as defined in NRS 657.016, or an organization permitted to act as a fiduciary 
pursuant to NRS 662.245 if it is appointed as guardian of an estate only.
     (b) A trust company, as defined in NRS 669.070.
     (c) A court-appointed attorney licensed to practice law in this State.
     (d) A trustee under a deed of trust.
     (e) A fiduciary under a court trust.
     (Added to NRS by 1977, 486; A 1989, 1041; 2003, 804; 2007, 2489; 2009, 593; 2015, 2370; 2017, 892)

      NRS 253.160 Bond; oath.
     1. Upon taking office, a public guardian shall file with the county clerk a general bond in an amount fixed by 
the board of county commissioners payable to the State of Nevada with sureties approved by the board of county 
commissioners. The premium for the bond shall be paid from the general funds of the county and be conditioned 
upon the public guardian’s faithful performance of his or her duties.
     2. The general bond and oath of office of a public guardian are in lieu of the bonds and oaths required of 
private guardians.
     3. The oath and bond of an elected or appointed public officer designated public guardian or designated to 
execute the powers and duties of the public guardian pursuant to paragraph (b) or (c) of subsection 2 of NRS 
253.150 are in lieu of the bonds and oaths required of private guardians. The court may require such a designee to 
execute a separate bond for any guardianship in the manner prescribed in NRS 159.065 or 159A.065.
     (Added to NRS by 1977, 486; A 1989, 1041; 2009, 594; 2017, 892)

      NRS 253.170 Vacancy.
     1. If a vacancy occurs in the office of public guardian before the expiration of a normal term, the vacancy shall 
be filled promptly by the board of county commissioners.
     2. The board of county commissioners may designate any qualified person to serve as acting public guardian 
until a vacancy in such office is filled.
     (Added to NRS by 1977, 486; A 2003, 805)
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