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Carson City 
2021-2026 Application Scoring Form

Community Support Services Grant (CSSG)

Applicant Agency:  Application #:

Project Title:

CSSG Project Type 

  1.  Mental Health

  2.  Substance Abuse Services 

  3.  Domestic Violence Services 

  4. Disabled Citizens Services 

    5.  Senior Services

    6. Health/Dental Services

Amount of CSSG funds the agency 
received in:

2019         _______________

2020         _______________

Amount of 2021 CSSG funds
being requested:

     $ _________________

Name of Reviewer:

Agency Representing:

Reviewer Contact Information:

Telephone :

E-mail address:
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2

General Overview:  Does it provide a detailed description of the proposed 
project, to include accomplishments, who will be served, how many will be 
served, where the project will take place.  
                                                                                                       1 page limit – 10 points

Points awarded:

Comments/Notes:

Problem Statement:  Does it adequately define the problem?  Is the problem 
statement supported by statistics and justified?  Does it demonstrate the need 
for funding?                                                               1 page limit – up to 10 points

Points awarded:

Comments/Notes:
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Goals and Objectives:  Are goals achievable?  Are objectives measurable?  
Does it answer how, who, where and when the project will be accomplished?                                                   
                                                                                            2 page limit – 10 points

Points awarded:

Comments/Notes:

                 

Methods of Accomplishment:  Indicates the methods/activities to be used to 
solve the problem and achieve the goals and objectives.  Can objectives be 
achieved with stated methods?  Does it demonstrate how funding will assist in 
achieving the objectives?  Does it tie to the problem statement? Is a timeline or 
benchmarks included?                                                               1 page limit – 20 points

Points awarded:

Comments/Notes:
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Evaluation/Internal Assessment:  Is the plan for measuring program effectiveness 
well described and related to the objectives?   Are data elements identified that 
will effectively measure the program performance?   Does it state who will 
perform the evaluation?                                                           2 page limit – 20 points         

Points awarded:

Comments/Notes:

Sustainment:   Does it address how the continuation of the project will be 
accomplished without Carson City funding?     (Maintenance costs and methods, etc.)
                                                                                                        1/2 page limit – 5 points         

Points 
awarded:

Comments/Notes:
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Statement of Coordination:   Are partnerships identified?  How tasks are 
distributed among agencies?   Is there an MOU?                    1/2 page limit –5 points         

Points 
awarded:

Comments/Notes:

Budget Section:  Must be an itemized budget with narrative justifying each 
category/item requested. Is it mathematically correct and reasonable?   Are items 
related to and necessary to the success of the project?   (GSA travel rates will be 
reviewed for correctness by staff. If you prefer to review the travel rates yourself, 
they can be found at:  www.gsa.gov ).                                                  

  20 points                                                    

Points 
awarded:

Comments/Notes:
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Signature of Reviewer: TOTAL POINTS 

Recommendations:

   Full Funding            No Funding

  Partial Funding  -   Amount of  funding recommended  $__________________

Further Comments:

Please notify us if you have any suggestions regarding the peer review process or comments on the 
forms utilized.   We continually aim to improve our process.  Thank you, again, for your time.  
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Community Support Services Grant (CSS)) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 1 of 19

GENERAL INFORMATION
The Carson City Board of Supervisors established the Community Support Services Grant as a grant for
non-profit agencies within the Carson City boundaries. This program allows non-profit agencies,
in Carson City, to be approved for CSSG funding for a five-year period without needing to re-
apply every year. Agencies who apply must demonstrate that they provide a service that is 
deemed critical for the operation of Carson City or a mandated service by the State, that the 
City would otherwise be required to provide. Approved Non-Competitive grants shall be 
reviewed annually to assure compliance with Carson City grant guidelines. 

The amount of funding is designated each year by the Board of Supervisors and is contingent upon the 
City’s ability to support this program through the Carson City general fund.

ELIGIBLE APPLICANTS: Carson City non-profit 501©3 organizations with 
an approved Letter of Intent are eligible to 
apply. 

APPLICATIONS ARE DUE: Friday, October 23, 2020 by 4:00 P.M.

PLEASE SUBMIT THE ORIGINAL
PLUS 6 COPIES TO Carson City Dept. of Finance

201 N. Carson St., Ste. 3
Carson City, NV 89701

Applications will not be received after the deadline stated above. Applications must be 
unstapled. Use paperclips. Do not bind applications in notebooks, plastic bindings, or printed 
covers.

TIMELINE OF EVENTS:

The original application and SIX COPIES are due Friday, October 23, 2020
by 4:00PM. No exceptions. Submit applications to: Mail/Deliver to Carson City
201 N. Carson St. Suite 3, Carson City, NV 89701, Attention: Mirjana Gavric 

Application Review Work Group to meet and score applications, November 2020.

Applicants to present to the BOS, tentatively late November 2020.

Carson City Grants Administrator to make announcement on 2021 CSSG grant funding,
December 2020.

Questions:  Please call Mirjana Gavric, 775-283-7069 or email: MGavric@carson.org
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 2 of 19

APPLICATION INSTRUCTIONS

Application Outlay  

 Do not staple application, use paperclips. 

 Do not bind applications in notebooks, plastic bindings or printed covers. 

 Use 12-point font when preparing the application. 

 Do not alter the order of the sections.

 No double-sided printing. Single sided is acceptable. 

 Ensure budget figures are mathematically correct.

 Use only whole dollar amounts. No cents. 

 Observe page limitations.

 Respond to all sections of the application; ensure a thread ties the application   

     from the Problem Statement through the evaluation. 

 If this is a continuation project, explain what has/will change from the previous           

year. Don’t assume reviewers are familiar with existing projects.

 Footnote any reference to federal, state, or local laws, codes or statutes.

 Use local statistics rather than national statistics.

     Spell out acronyms, at least when first used. Eliminate jargon when possible. 

Allowable Expenses 

 Project personnel salaries and benefits, including overtime pay.

 Equipment necessary for implementation of the program.

 Building rental.

 Project personnel travel/training.

 Supplies and operating expenses directly related to project operation.

 Professional services (including contractors and consultants). Costs must fall 

    within federally approved policy (Uniform Guidance 2 CFR § 200).

Unallowable Expenses

 Any expenditure not directly related to the program.

 Bar charges/alcoholic beverages.

 Bonuses, commissions, gifts, and incentives.

 Business cards.

 Car wash.
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 3 of 19

APPLICATION INSTRUCTIONS CONTINUED

 Construction.

 Conference rooms.

 Costs incurred before the project start date or after the expiration of the project.

 Entertainment.

 Food and beverages- not related directly to the project.

 Expense of organized fund-raising.

 Fines and penalties.

 Membership Dues and Fees.

 Land/building acquisitions.

 Late charges.
 Lobbying, political contributions, and legislative liaison activities.   

 Military type equipment.

 Newspaper subscriptions.

 Rental cars – unless previously justified and preapproved by Carson City.

 State and local sales taxes.

 Sporting events.

 Tips.

 Honoraria.

 Corporate Formation.

 Home office workspace and related utilities.

 Passport charges.

Community Support Service Grant Goal

The Carson City Board of Supervisors intends to support prevention, intervention and treatment 
services addressing critical needs in the community with Community Services Support Grant 
funds. The critical needs are: 

o Health/Dental Services

o Mental Health Services

o Substance Abuse Services

o Domestic Violence Services

o Senior Citizen Services

o Disabled Citizen Services 
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 4 of 19

APPLICATION 

□ NEW APPLICANT  

□    CURRENTLY FUNDED APPLICANT (AMOUNT $____________)

APPLICANT INFORMATION
Agency Name:

Agency Mailing Address:

Project Name:

Project Address/Location:

Contact Person:

Phone Number: Email:

Fax: Website (if applicable):

FISCAL MANAGER

Name:

Title:

Phone number:

Email:

PROJECT FUNDING
Requested amount

Other funding for

the same project

Total project cost

PROJECT ELIGIBILITY

Which Carson City critical need does this project address?
     SENIOR CITIZEN SERVICES      HEALTH/DENTAL SERVICES

     MENTAL HEALTH SERVICES      DOMESTIC VIOLENCE SERVICES

     DISABLED CITIZENS SERVICES      SUBSTANCE ABUSE SERVICES
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 5 of 19

INSTRUCTIONS FOR APPLICATION

#1 General Overview: - 10 points 2-page limit - Describe what the proposed project intends to 
accomplish with the grant funds. The purpose of this section is to:

1. Establish the applicant agency and provide a brief description of the proposed project.
2. Describe how the proposed project is deemed critical for the operation of
     Carson City or is a mandated service by the State.
3. Describe how the agency provides a non-duplicative critical service to Carson City.

Statistical information is not necessary in this section. Leave these specifics for the Problem 
Statement and Goals sections. 

#2 Problem Statement: 10 points 1-page limit - The Problem Statement is a written 
presentation that describes all aspects of a problem. It includes the nature, magnitude, severity, 
rate of change, persons/entities affected and geographic scope. The Problem Statement clearly 
describes and substantiates the overall issue(s) addressed by the proposed project. It defines the 
problem, provides the need for funding in order to address the problem/s. 

  The Problem Statement is in a narrative form and includes the following:

 a description of the geographic area in Carson City affected;

 a description of the problem and contributing factors;

 documentation of the problem (statistical data);

 who the problem affects and the consequences;

 under what circumstances the problem occurs;

 other current efforts to assist in alleviating the problem
(existing programs or services); and

 an explanation of how the proposed project will address the problem and work 
towards a solution.

#3 Goals and Objectives: 10 points 2-page limit - Goals and Objectives clarify the purpose 
of the request and help identify necessary actions.
Project Goals:  This section contains a separate discussion for the proposed project’s goals and 
the accompanying objectives. The goals are general statements of the desired results or 
anticipated outcome of the program. Goals address the problem identified in the Problem 
Statement section. The goals are generic, realistic, and achievable. Goals should NOT be stated 
in measurable terms.

 What do you want to achieve? 

 Explain the goal(s) of the proposed project in simple, straightforward terms. One or 
two overall goals are sufficient. 

IMPORTANT
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 6 of 19

INSTRUCTIONS FOR APPLICATION CONTINUED
 The goal(s) identify intended impacts or outcomes and the results the program is to 

achieve.

 Each goal should have one or more measurable objectives describing how the 
agency will reach that goal.

 Be realistic. 

 State the goals as a determination of achievement.

 The goals MUST tie into the Problem Statement and Project Evaluation.

 Administrative goals should not be your main point. 

 Goals have actions.

Project Objectives:  Each goal contains no more than four objectives. The objectives are the 
specific step or action taken to reach or achieve each goal. Objectives focus on the 
methods/activities used to address the problem; they MUST be clearly stated, realistic, and 
measurable.  Use the statistics from the Problem Statement section to help determine measures. 
The Evaluation section of the application incorporates the measures from the objectives. The 
accomplishment of objectives results in the achievement of the goals they support. CARSON 
CITY MAY REJECT APPLICATIONS WITHOUT MEASUREABLE OBJECTIVES.

Answer these questions for each objective:
1. WHAT will be done? Or, what will change?
2. WHO will complete the tasks?  Or, who will change?
3. WHEN will the activity be implemented? Or, when will the change occur?
4. HOW will they do it and HOW will they measure it?
5. INCLUDE a timeline; this demonstrates you have thought through your program.

6. AVOID the words might, if, could, should, would.
AVOID the words “To provide”. This is always a method to achieve the objective.

#4 Methods of Accomplishment: 20 points 1-page limit -This section MUST reference the 
goals, objectives and statistics from the Problem Statement section. This section describes the 
activities used to accomplish the objectives. Here are several guidelines:

 Read the Problem Statement 

 How does the proposed project solve the problem or improve the situation?

 Discuss how the method of approach will improve the situation, and explain 
why this activity was chosen. 

 Explain how this grant funding will impact or solve the stated problem.

 Specify any training needs.

 Describe the means/activities implemented to reach an objective.

 Methods must tie to each goal and objective and to the Problem Statement. IMPORTANT
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 7 of 19

INSTRUCTIONS FOR APPLICATION CONTINUED

#5 Project Evaluation/Internal Assessment: 20 points 2-page limit- The evaluation must tie to 
the objectives. If you have difficulty in determining what criteria to use in evaluating the 
proposed project, better take another look at the objectives presented and how these will be 
measured.

 How will you know the project is working? 

 How will you determine if you are meeting your objectives? 

 Who will perform the evaluation?

All proposed projects must include a plan for evaluation to track the accomplishment of the 
stated objectives. Therefore, Carson City recommends designing the evaluation to provide an 
unbiased and independent assessment of the effectiveness or value of the proposed project. 
Provide a plan to determine whether the proposed project accomplished the Goals and Objectives 
it was designed to meet. The Evaluation Plan presents a) the qualifications of the evaluator and 
b) describe the criteria used to evaluate the project’s effectiveness. 

#6 Sustainment of the Project: 5 points -½ page limit - How will the proposed project 
continue operation when grant funds are no longer available?  There is no guarantee grant funds 
will be available for the proposed project year to year. Proposed projects need to demonstrate 
self-sustainment as early as possible, even within one year’s time when applicable.  Provide a 
detailed summary and a timeline of the plan to continue operations when these funds are either 
not available or significantly reduced. Eligibility for continued funding of projects taking longer 
than one year to become self-sustaining is based on a) performance, b) meeting reporting 
requirements, and c) the availability of funds. 

#7 Coordination and Collaboration: 5 points – ½ page limit- are their roles?
Multi-jurisdictional partnerships must provide a current Memorandum of Understanding (MOU). 
The MOU must contain details about the disposition of equipment purchased with awarded funds 
if the partnership is dissolved. 

A collaborative effort with state, education, prevention, treatment, and medical agencies is key to 
the success of many programs. Describe and document efforts to coordinate, cooperate, or work 
with other entities to ensure the success of the project’s activities. Demonstrating collaboration 
will reflect favorably on the submitted application.
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 8 of 19

INSTRUCTIONS FOR APPLICATION CONTINUED

#8 Budget & Budget Justification: 20 points – see pages 16&17- When reviewing the budget;
ask “Is this budget reasonable?  Are these items necessary to the success of the program?” If you 
previously had a Carson City, CSSG, award for the same requested project, look at the budget 
for the last year versus this requested budget. Are you duplicating purchases and/or services from 
the previous year(s)?

PERSONNEL COSTS
This category refers to wages and fringe benefits for regular or part-time salaried 
employees related to the proposal. Other persons working on the proposed project, who 
are not on the regular payroll, must be classified either as contractual or consultant. This 
category also includes overtime for approved activities related to the proposed project.

AVOID SUPPLANTING - Do not request city funding for an employee already on the 
payroll unless he/she will be replaced by another person hired to augment regular agency 
staff during the time the existing employee spends working on project activities. A 
regular employee, however; may be paid overtime for time worked on the project. 
Salaries may not exceed those normally paid for comparable positions in the community 
associated with the project.

TRAVEL COSTS 
Note:   See http:/gsa.gov for current federal travel rates. 

1. In-State Travel - List each anticipated in-state trip outside the local jurisdiction stating 
the purpose of the trip, destination, number of individuals traveling, airfare, hotel, per 
diem, mileage, days in travel status and total cost.

2. Out-of-State Travel - List each anticipated out-of-state trip stating the purpose of the 
trip (e.g. training, interview, operations, etc.), destination, number of individuals 
traveling, airfare, hotel, per diem, mileage, days in travel status and total cost.

3. Travel Budget Justification – Complete a narrative explaining the purpose of the travel 
and its connection to the project. 

4. Registration Costs – please list under the category Supplies/Operating. Carson City will 
pay for registration fees related to training events on a reimbursement basis. That is after 
the responsible agency provides proof of attendance and payment. 

Break out the costs of each in-state and out-of-state trip separately to show the specific costs 
of transportation, food, lodging, and other expenses. Remember, costs may not exceed the 
federal rates. Indicate how/why the in-state and/or out-of-state trips are essential to the 
success of the project.

Travel begins from the time a person leaves their workstation (not the time your flight 
leaves/arrives) and ends upon arrival at workstation.
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 9 of 19

INSTRUCTIONS FOR APPLICATION CONTINUED

SUPPLIES /OPERATING EXPENSES 

1. Supplies/Operating - This section includes office supplies, forms, project supplies, supplies 
for repairs or maintenance, and equipment items costing under $1,000; essentially, 
expendable, or consumable materials for use during the duration of the requested project.
List items like postage, forms, office supplies, training materials, etc.  Enter the quantity, unit 
cost, and total cost. Explain the methodology for determining the quantity requested.

This section also includes all operating expenses involving rental/lease arrangements and 
purchase of non-consultant type services.

For each item listed, enter the rate and/or unit cost.

2. Supplies and Operating Expenses Budget Justification - A required narrative describing the 
basis for arriving at the cost of items listed. If you rent or lease equipment or facilities, explain 
in the narrative. Include the rate for each rental in the budget. For maintenance agreements, 
detail each item covered under the contract. 

Example 1:  $ 200/year for computer maintenance agreement for x number of computers. 
Example 2:  $1,008/year for basic office supplies = 2 employees @ $42/each per month.

EQUIPMENT 

List only those items that are to be purchased with grant funds. Do not include expendable 
items costing less than $ 1,000 per unit. After each item listed enter the quantity, unit costs 
and total cost. 
1. Total Equipment Costs - Enter the total cost of equipment for the proposed project.

2. Equipment Budget Justification - A narrative describing how the equipment will 
benefit the proposed project, why it is necessary to the success of the project and the 
consequences of not purchasing the equipment. 

Tip: After preparing the program justification portion of the application, consider listing the major 
activities/tasks required by the project. Note the individual expenses, including personnel time, 
related to each item. This will help ensure that costs related to each and all activities/tasks 
described in the application appear in the budget and are explained correctly in the budget 
narrative.
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 10 of 19

GENERAL OVERVIEW TWO PAGES LIMIT 10 POINTS 
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 11 of 19

PROBLEM STATEMENT ONE PAGE LIMIT 10 POINTS 
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026
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GOALS AND OBJECTIVES TWO PAGE LIMIT 10 POINTS
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 13 of 19

METHODS OF ACCOMPLISHMENT ONE PAGE LIMIT 20 POINTS
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 14 of 19

PROJECT EVALUATION AND INTERNAL ASSESSMENT TWO PAGE LIMIT 20 
POINTS
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 15 of 19

SUSTAINMENT OF THE PROJECT HALF A PAGE LIMIT 5 POINTS 

COORDINATION AND COLLABORATION HALF PAGE LIMT 5 POINTS
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 16 of 19

PROJECT BUDGET- 20 POINTS

Complete the Budget Summary chart below.  This information is mandatory in order to be
considered for a CSSG Grant.  Other funding is not required. (Max Score: 10 points)
Please note, when preparing your budget, you will calculate a one-year cost to run your 
program. The amount your agency receives will be the same each year for five years, based 
on the one-year budget request.

Project Title: Requested 
Amount

Other 
Funding

Total 
FundsProject Expenses FY 2021-2026

TOTALS

Other Carson City Contributions
Please make sure to provide 
information on any Carson 
City subsidy (s) made to your 
agency, for example: cash, 
building rental, land, a 
building, other grants, 
equipment etc. 
Please provide the value of 
the subsidy (s) listed above.
If more than one, please 
identify each amount 
separately.
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Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 17 of 19

BUDGET JUSTIFICATION

Please list each project expense from the previous page and explain in more detail.  Include 
calculations.  Use additional pages if necessary.

PROJECT EXPENSE
AMOUNT

BUDGETED
JUSTIFICATION OF EXPENSE

428



Community Support Services Grant (CSSG) 
Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 18 of 19

AGENCY INFORMATION

Date of incorporation
Date of IRS certification
Tax exempt number
DUNS#: (http://www.dnb.com/get-a-duns-number.html)

Attach items 1-7 to your application.  Item 8 is optional. Please list and reference any additional 
attachments you are providing with your application. Do not include attachments unless they are 
needed to understand the project.

INDEX OF ATTACHMENTS

Attachment
Number Attachment Description

Attachment 
Included

()

1
IRS Tax Exempt 501(c) (3) letter (available to print from 
Secretary of State’s website)

2

Proof of incorporation from Secretary of State (Certificate 
Only) Go to https://www.nvsilverflume.gov/certificate  You will 
need to register in order to get the certificate.  Cost is $50. OR
Submit proof that your entity is active and in good standing.  Go to 
http://nvsos.gov/sosentitysearch/ and print your business entity 
information

3 Current Organization Chart with names of staff members

4

Current Board of Directors and terms of office. [If a member of 
your Board of Directors is in a position to obtain a financial benefit 
or interest from your proposed project, you may be ineligible for 
CSSG funds.]

5
501(c)(3): Copy of the most recent Federal Tax Return.  Attach
FIRST 2 PAGES (Form 990 or 990EX)

6 Profit and Loss Statements and Balance Sheets for prior 3 years

7

Has your agency registered with the System for Award Management 
(SAM) previously known as CCR data base?      Yes           No   

PLEASE ATTACH A COPY OF YOUR AGENCY’S SAM 
REGISTRATION

8 Funding commitment letters and/or letters of support (if 
applicable)
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Five-Year, Non-Competitive Application

Fiscal Year 2021-2026

2021 Carson City CSSG Application Page 19 of 19

CERTIFICATION 

Applicant certifies that to the best of his/her knowledge, all information submitted as part of this 
application is true.  Applicant will comply with all grant and contract requirements if funding is 
approved.

Signature of Authorized Official Date

Typed Name and Title of Authorized Official Phone Number

Signature of President of Board of Directors Date

Typed Name of President of Board of Directors Phone Number
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