
Agenda Item No: 10.A

STAFF REPORT

Report To: Board of Supervisors Meeting Date: January 5, 2023

Staff Contact: Nancy Paulson, City Manager

Agenda Title: For Possible Action: Discussion and possible action regarding a proposed memorandum
of understanding (“MOU”) between Carson City and the Carson City Sheriffs Supervisory
Association on behalf of the Carson City Sheriffs Lieutenants/Captains (“CCSSA Lt./Cpt.”)
to amend the Collective Bargaining Agreement between the City and the  CCSSA Lt./Cpt.
that is effective July 1, 2019 through June 30, 2024 ("CBA") to remove reference to
education qualifications for promotion to Captain.  (Nancy Paulson, npaulson@carson.org)

Staff Summary: In reviewing Article 2(d) of the CBA, the Sheriff has determined that the
requirements stated therein for promotion to a Carson City Sheriff's Office ("CCSO")
Captain are no longer necessary or desired.  The requirements for promotion to Captain
are adequately stated in the job description for Captain.  CCSSA Lt./Cpt. has agreed to the
deletion of Article 2(d) of the CBA and to modify the language in Article 2(e) of the CBA to
remove reference to the promotional requirements in Article 2(d).

Agenda Action: Formal Action / Motion Time Requested: Consent

Proposed  Motion
I move to approve the MOU as presented.

Board's Strategic Goal
Safety

Previous Action
July 18, 2019 (Item 24B):  The Board of Supervisors approved the CBA by a vote of 5 – 0.

Background/Issues & Analysis
N/A

Applicable Statute, Code, Policy, Rule or Regulation
NRS Chapter 288

Financial Information
Is there a fiscal impact? No

If yes, account name/number:

Is it currently budgeted? No

Explanation of Fiscal Impact:
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Alternatives
Do not approve the MOU and/or provide alternative direction to staff.

Attachments:
MEMORANDUM OF UNDERSTANDING v3.docx

Lieutenant-Captain 9.2022.doc

CCSO Lt Cpt CBA.pdf

Board Action Taken:
Motion: _________________ 1) ________________ Aye/Nay

2) ________________ _________
_________
_________
_________
_________

_________________________________
(Vote Recorded By)
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1718553/MEMORANDUM_OF_UNDERSTANDING_v3.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1715002/Lieutenant-Captain_9.2022.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1715003/CCSO_Lt_Cpt_CBA.pdf


MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (“MOU”), is made by and between Carson City, Nevada, a 
Consolidated Municipality (“City”), and the Carson City Sheriffs Supervisory Association on behalf 
of the Carson City Sheriffs Lieutenants/Captains (“CCSSA Lt./Cpt.”).  City and CCSSA Lt./Cpt. may 
be individually referred to as “Party” and collectively referred to as “Parties.”

RECITALS

WHEREAS, City and CCSSA Lt./Cpt. have entered int a collective bargaining agreement, effective 
July 1, 2019, and approved by the Carson City Board of Supervisors on July 18, 2019, governing 
Lieutenants/Captains in the Carson City Sheriff’s Office (“CCSA Lt./Cpt. CBA”); and

WHEREAS, Article 2(d) of the CCSA Lt./Cpt. CBA requires an employee to obtain a specific 
professional certificate or degree before the designation of “Captain” can be awarded; and

WHEREAS, the Sheriff has determined that this requirement is not necessary for an employee to 
receive the designation of “Captain” and that the minimum requirements for the position are 
appropriately set forth in the Lieutenant/Captain job description;

NOW, THEREFORE, the Parties agree as follows:

1. Article 2(d) of the CCSSA Lt./Cpt. CBA. Article 2(d) of the CCSSA Lt./Cpt. CBA is hereby 
deleted in its entirety.

2. Article 2(e) of the CCSSA Lt./Cpt. CBA.  Article 2(e) of the CCSSA Lt./Cpt. CBA is hereby 
amended to state the following:

(e) A Captain does not supervise a Lieutenant.  As described above, a 
Lieutenant and a Captain are within the same Classification.

3. No Other Changes.  No other provisions of the CCSSA Lt./Cpt. CBA are affected by this 
MOU.

4. Effective Date.  This MOU becomes effective on the date of the last authorized signature 
when signed by all Parties.

5. Entire Agreement.  This MOU constitutes the entire agreement of the Parties and is the 
complete and exclusive statement of the promises, representations, negotiations, 
discussions and other agreements that may have been made in connection with the 
subject matter hereof.
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6. Counterparts.  This MOU may be executed in counterparts, each of which shall be 
deemed to be an original but all of which, taken together, shall constitute one and the 
same agreement. 

IN WITNESS WHEREOF, the Parties have executed this Agreement on the dates written below.

Carson City Sheriff’s Supervisory Association, 
On behalf of the Lieutenants/Captains:

______________________________________ ________________
Brett Bindley, President Date

Carson City:

______________________________________ _________________
Lori Bagwell, Mayor Date

Attest:

______________________________________ ___________________
William Scott Hoen, Clerk-Recorder Date

Approved as to form:

______________________________________ __________________
Deputy District Attorney Date
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This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions (as 
covered under the Americans with Disabilities Act) expected of the incumbent.  It is not designed to cover or contain a comprehensive 
listing of activities, duties or responsibilities required of the incumbent.  Incumbent may be asked to perform other duties as required.             

Page 1 of 5

JOB DESCRIPTION

JOB TITLE:  Lieutenant/Captain FLSA: Non-Exempt
DEPARTMENT:   Sheriff GRADE:  SSL
REPORTS TO:   Undersheriff PCN: 774
DATE: July 2013
REVISED DATE: Sept. 2022

SUMMARY OF JOB PURPOSE:
Under general direction, supervises assigned division staff within the Sheriff’s Office; 
performs police administration work of considerable difficulty; division staff and/or other 
management level positions, both commissioned and civilian.

ESSENTIAL FUNCTIONS:
This class specification lists the major duties and requirements of the job and is not all-inclusive.  
Incumbent(s) may be expected to perform job-related duties other than those contained in this 
document and may be required to have specific job-related knowledge and skills.

 Supervises and oversees activities of assigned staff; makes work assignments; 
follows-up on assignments, creates work schedules; responds to, and assists, officers 
with calls for service; handles citizen complaints.

 Participates in the development and implementation of goals, objectives, policies, 
and priorities for assigned divisions; identifies resource needs; recommends and 
implement policies and procedures.

 Reviews reports and documents prepared by subordinates for accuracy, 
completeness, essential elements, fundamental soundness, and substantiation of 
action taken; responds to emails and phone calls.

 Selects, trains, motivates, and evaluates sworn and non-sworn law enforcement 
staff; provides or coordinates staff training; works with employees to correct 
deficiencies and errors; monitors workflow; reviews, evaluates and recommends 
changes relating to work product, methods, and procedures.

 Participates in the development and administration of assigned division budget; 
forecasts future needs; directs the monitoring and approval of expenses; 
recommends adjustments as necessary.

 Compiles statistical information for administration of the performance of assigned 
staff.

 Attends training as required to meet State and Office requirements.
 Coordinates activities with other law enforcement agencies or support agencies.
 Contributes to the efficiency and effectiveness of the unit's service to its customers 

by offering suggestions and directing or participating as an active member of a work 
team. 

 Operates a motor vehicle in a safe and effective manner.
 Uses standard office equipment, including a computer, in the course of the work. 
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JOB DESCRIPTION Lieutenant/Captain

 Demonstrates courteous and cooperative behavior when interacting with the public 
and City staff; acts in a manner that promotes a harmonious and effective workplace 
environment.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  
The requirements listed below are representative of the knowledge, skill, and/or ability required.

Education and Experience:
A high school diploma or GED; AND six (6) years with the Carson City Sheriff’s Office, three 
(3) years of which were in a Sergeant’s position with the Carson City Sheriff’s Office; OR an 
equivalent combination of education, training and experience as determined by Human 
Resources and the Sherriff’s Office.

REQUIRED CERTIFICATES, LICENSES, AND REGISTRATIONS:
The following certificates, licenses and registrations are required at time of hire:

 Valid driver’s license
 Nevada POST Advanced Certification

Required Knowledge and Skills
Knowledge of:

 Principles and practices of employee supervision, including selection, work planning, 
organization, performance review and evaluation, and employee training and 
discipline.

 Principles and techniques of public relations.
 City, state, and federal laws, statutes, ordinances and court decisions related to 

police activities.
 Principles and practices of effective interrogation.
 Criminal investigation principles, practices and techniques.
 Weaponry and associated safety practices.
 Safety and security policies and procedures.
 First aid and basic CPR methods.
 City geography.
 Personal computers utilizing standard and specialized software applications.
 Standard office practices and procedures, including filing and the operation of 

standard office equipment.
 Communicating effectively in oral and written forms.
 Techniques for dealing with a variety of individuals from various socio-economic, 

ethnic and cultural backgrounds, in person and over the telephone.
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JOB DESCRIPTION Lieutenant/Captain

Skill in:
 Planning, organizing, supervising, reviewing, and evaluating the work of others; 

instructing others in work procedures.
 Analyze situations quickly and objectively.
 Determine proper course of action under emergency conditions.
 Cope with adverse situations firmly, courteously and with respect for individual 

rights.
 Use of lethal and non-lethal tools.
 Crime scene preservation and collection of evidence.
 Operate vehicle safely and effectively in normal and emergency situations.
 Traverse terrain safely, understand and carry out oral and written instructions.
 Prepare clear concise and accurate reports.
 Establish effective working relationships with office personnel, public law 

enforcement agencies, community groups and general public.

SUPERVISION RECEIVED AND EXERCISED:
Under General Direction - Incumbents at this level have considerable latitude in the 
application of Office policy, and they follow general guidelines or professional and 
administrative standards in accomplishing assignments. They are responsible for planning 
and organizing their own workload, but ordinarily cannot change methods of their assigned 
work unit, established operations, or Office policy without supervisor approval. Supervision 
is minimal, indirect, and usually limited to technical oversight.

PHYSICAL DEMANDS & WORKING ENVIRONMENT:
The physical demands described herein are representative of those that must be met by an 
employee to successfully perform the essential functions of the job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

Traverse difficult terrain, strength and stamina to physically restrain suspects, running, 
climbing, standing, squatting, and sitting for prolonged periods of time; occasionally lift and 
carry up to 50 pounds, strength to subdue persons, to drag, carry and lift persons and 
objects; vision to read printed materials and a computer screen; and hearing and speech to 
communicate in person or over the telephone vision to read printed materials; and hearing 
and speech to communicate in person or over the telephone; exposure to traffic conditions 
and external environment when traveling from one office to another; dexterity to write and 
to shoot a gun; to be heard in noisy group situation.
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JOB DESCRIPTION Lieutenant/Captain

CONDITIONS OF EMPLOYMENT:

1. All new employees will serve a probationary period of twelve (12) months and during 
the twelve-month period the employee will hold the designation of Lieutenant and the 
employee is considered an at-will employee and is not entitled to the benefits in the
Employee Grievance Procedures (Article 16) or the Disciplinary Actions (Article 22) of the 
applicable collective bargaining agreement. Employees serving the 12-month 
probationary period may be terminated with or without cause.  At the end of the 12-
month probationary period, the employee will hold the designation of Captain and will 
is entitled to the benefits in the applicable collective bargaining agreement. The 
designation change from Lieutenant to Captain is not considered a promotion. 

2. Continued employment is contingent upon all required licenses and certificates being 
maintained in active status without suspension or revocation.

3. Any City employee may be required to stay at or return to work during emergencies to 
perform duties specific to this classification or to perform other duties as requested in 
an assigned response position. This may require working a non-traditional work 
schedule or working outside normal assigned duties during the incident and/or 
emergency.

4. Employees may be required to complete Incident Command System training as a 
condition of continuing employment.

5. New employees are required to submit to a fingerprint-based background investigation 
which cost the new employee $56.25 and a drug screen which costs $36.50.  Employment 
is contingent upon passing the background and the drug screen.

6. Carson City participates in E-Verify and will provide the Social Security Administration 
(SSA) and, if necessary, the Department of Homeland Security (DHS), with information 
from each applicant’s Form I-9 to confirm work authorization.  All candidates who are 
offered employment with Carson City must complete Section 1 of the Form I-9 along 
with the required proof of their right to work in the United States and proof of their 
identity prior to starting employment.  Please be prepared to provide required 
documentation as soon as possible after the job offer is made.  For additional 
information regarding acceptable documents for this purpose, please contact Human 
Resources at 775.887.2103 or go to the U.S. Citizenship and Immigration Services web
page at www.ucis.gov.

7. Carson City is an Equal Opportunity Employer.
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JOB DESCRIPTION Lieutenant/Captain

I have read and understand the contents of this Job Description, and I have received 
a copy of this Job Description for my records.

PRINT NAME: ____________________________________________

SIGNATURE: ____________________________________  DATE: ________________ 

“Carson City is an Equal Opportunity Employer”
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