
Agenda Item No: 20.A

STAFF REPORT

Report To: Board of Supervisors Meeting Date: February 16, 2023

Staff Contact: Hope Sullivan, AICP, Community Development Director

Agenda Title: For Possible Action: Discussion and possible action regarding street closures for special
events in calendar year 2023, including the proposed closure of streets around the United
Methodist Church, for its Drive Through Living Nativity / The Road to Bethlehem event. 
(Hope Sullivan, hsullivan@carson.org)

Staff Summary:  At its meeting of December 15, 2022, the Board of Supervisors identified
street closures for special events that the Public Works Director is authorized to approve. 
This item is for the Board to consider street closures for special events in calendar year
2023 that are not within the authority of the Public Works Director.  The only additional
street closure requested is for the Drive Through Living Nativity / The Road to Bethlehem
event.

Agenda Action: Formal Action / Motion Time Requested: 5 Minutes

Proposed  Motion
I move to approve the street closures as presented.

Board's Strategic Goal
Quality of Life

Previous Action
December 15, 2022 (Item 19A): The Board discussed special event policies including identifying what street
closures the Public Works Director is authorized to approve.  

Background/Issues & Analysis
At its meeting of December 15, 2022, the Board of Supervisors discussed special event policies, including
identifying what streets the Public Works Director is authorized to close to accommodate a special event. 
During the meeting, it was agreed that the Community Development Director would reach out to each event
organizer who hosted an event in calendar year 2022 to advise of those street closures the Public Works
Director is authorized to approve and determine if the event organizer would need additional streets closed for
an event in 2023.

On December 27, 2022, the Community Development Director sent out 51 emails and 51 letters by first class
mail to each person who was identified as an event organizer in 2022.  A number of event organizers
responded, primarily to confirm that their event’s street closures were within the authority of the Public Works
Director.

The only request for additional street closures is from the First United Methodist Church for the Drive Through
Living Nativity / The Road to Bethlehem event.  This event consists of ten sets that depict various scenes
related to the Christmas story.  These sets are on the church’s property and utilize actors and animals.  Guests
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either walk by or drive by to view the scenes.  The proposed street closures are indicated in the letter from
Tannis Causey regarding the event.

As this event is on private property and would likely generate traffic issues if the street was not closed, staff is
supportive of closing the streets as requested.  The street closure will protect safety and allow for alternative
traffic patterns to be identified before and implemented during the event.

Applicable Statute, Code, Policy, Rule or Regulation
CCMC 4.04.077

Financial Information
Is there a fiscal impact? Yes

If yes, account name/number: Redevelopment PW Event Street Closures:  6037510-500549

Is it currently budgeted? Yes

Explanation of Fiscal Impact: The proposed special event is within the Redevelopment District; therefore, the
street closure would be paid for out of Redevelopment Authority funds.  Anticipated cost is $1,500.  FY 2022
Street Closures for Carson City cost $40,940.22, there is $25,000 budgeted in Redevelopment, which is
transferred to Streets Maintenance to help with the cost of street closures provided.  Additional events in 2023
may impact the Streets Maintenace Fund, unless a larger transfer from Redevelopment is approved.  

Alternatives
Do not approve the requested street closure and/or provide alternative direction to staff.

Attachments:
Drive Thru Nativity - Street Closure Request.pdf

DRIVE THROUGH LIVING NATIVITY 2022- APPLICATION (2).pdf

First United Methodist Church - Special Event Courtesy Letter.pdf

Carson City Special Event Updates - Email to Event Organizers.pdf

Board Action Taken:
Motion: _________________ 1) ________________ Aye/Nay

2) ________________ _________
_________
_________
_________
_________

_________________________________
(Vote Recorded By)
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1769628/Drive_Thru_Nativity_-_Street_Closure_Request.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1769631/DRIVE_THROUGH_LIVING_NATIVITY_2022-_APPLICATION__2_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1769630/First_United_Methodist_Church_-_Special_Event_Courtesy_Letter.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1769629/Carson_City_Special_Event_Updates_-_Email_to_Event_Organizers.pdf


From: Tannis Causey
To: Hope Sullivan
Cc: Christie Overlay
Subject: Re: street closures
Date: Wednesday, January 18, 2023 3:26:55 PM
Attachments: image001.png

This message originated outside of Carson City's email system. Use caution if this
message contains attachments, links, or requests for information.

Hi Hope
I hope this is sufficient for your meetings in Feb. As I mentioned we have traditionally held
our Drive-thru Nativity on the second weekend of Dec but based on 2022's massive storm,
there is some discussion around moving it to Dec 2/3 with Dec 9/10 being a second
opportunity if we're hit like this past year. We'll be having that meeting in late February, and I
can advise you of that outcome before we file the Special Event permit in early October. 
I have also included the street closures we have traditionally done. The only change might be
moving the closure of King/Division back to Second /Division ( NB only) to
accommodate cars entering into our staging area in the parking lot of 400 W King Street (we
own this building). It's a conversation I'll have with the Brewery Arts Center once they have
set their schedule as they usually have a program on the second Saturday evening, and we
want to make their parking situation as easy as possible. Their cast is usually the only ones
affected as their patrons come in as we're lifting the closures.

If you need anything else - let me know. 

Tannis Causey
775-220-4065 

On Tue, Jan 17, 2023 at 2:33 PM Hope Sullivan <HSullivan@carson.org> wrote:

Tannis:

Please provide a detailed description of what you are proposing for street closures for the
drive by nativity.  Include exactly what streets you will want closed on what dates (you can
say this weekend or that weekend if you aren’t sure), and what hours the event will be.  Be
as specific as possible.  As discussed, I plan to bring this to the Board at its meeting of
February 16, so if I can get the info this week – that would be great!

 

Hope Sullivan, AICP

Community Development Director

Carson City, NV

775-283-7922 (direct)
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108 E. Proctor Street 
Carson City, Nevada 89701  

(775) 887-2180  
Hearing Impaired: 711 

 

 
December 27, 2022 
 
First United Methodist Church 
400 W King St Suite 100  
Carson City 89703 
 
Dear Tannis Causey, 
 
You were the event organizer for Drive Through Living Nativity held on December 10-
11, 2022 in Carson City.  I am writing to let you know that there will be some changes 
relative to street closures for special events in calendar year 2023.  Specifically, the 
Public Works Director will have the authority to close the following portions of streets / 
parking lots if the following criteria is met. 
 

Closure Name Criteria Limitations Street Closure 
Fee  

(Not-to-
Exceed) 

3rd Street Parking Lot   No road closures 
required, only closure 
of the parking lot. The 
southernmost drive 
aisle must remain 
open 

$500 

Carson Street (Fifth to 
Robinson) 

Only available 
for events with 
an estimated 
attendance of 
2,000 or more 
people  

Between Robinson St. 
and Fifth St. only and 
associated side streets 

$3,000 

Curry Street (Second 
to Fourth) 

Only available 
for events with 
an estimated 
attendance of 
1,000 or more 
people 

Between Second St. 
and Fourth St. only 
and associated side 
streets 

$1,000 

Curry Street (Musser 
to Telegraph) 

Only available 
for events with 
an estimated 
attendance of 

Between Musser St. 
and Telegraph St. only 
and associated side 
streets. 

$1,000 
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December 27, 2022 
Page 2 

 
500 or more 
people 

Telegraph (Carson to 
Curry) 

Only available 
for events with 
an estimated 
attendance of 
100 or more 
people 

Between Carson St. 
and Curry St only  

$500 

 
The street closure fee will apply if the request is not submitted at least thirty days prior 
to the event. 
 
If your event will meet the criteria, I encourage you to plan for your event at one of the 
locations where the Public Works Director is authorized to close the street. 
 
If you are planning a street closure for your event in 2023 and it is NOT a street that the 
Public Works Director is authorized to close, I ask that you contact me at (775)283-7922 
or hsullivan@carson.org by January 16, 2023.  The requested street closure will need to 
be reviewed by the Board of Supervisors for its consideration.  I would like to “batch” 
any requests and take them to the Board in February. 
 
I look forward to working with you and your team on special events in 2023. 
 
 
Sincerely, 
 

Hope Sullivan 
 
Hope Sullivan, AICP 
Community Development Director 
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From: Christie Overlay
Cc: Hope Sullivan; Cecilia Rice
Bcc: BARBIECATHY55@GMAIL.COM; BAYLEEBIBER@GMAIL.COM; BHALL@CMNN.ORG; BOB@NEVADASTATEFAIR.ORG;

BOLSON@OFFSITEDATADEPOT.COM; BRENDA.COLLINGS@CORCORANGL.COM;
CARIN@GREENHOUSEGARDENCENTER.COM; CARSONVICTORYROLLERS@GMAIL.COM; CCDESERTROSE@YAHOO.COM;
CEO@SIERRANEVADAREALTORS.ORG; CHAD@STRATEGICSUPPLIES.NET; chad@strategicsupplies.net;
CKINCHELOE@MUSCLEPOWERED.ORG; CLEMENCE@BIKEMONKEY.NET; DIRECTOR@CARSONCITYCHAMBER.COM;
DONNYBFMC@YAHOO.COM; DTHIELEN@NEVADACULTURE.ORG; ENRIQUEARROYO11@OUTLOOK.COM;
ERIC@RACE178.COM; GILLIAN@NVFISH.COM; GILLIAN@NVFISH.COM; GODGUY@STPETERSCARSON.CITY;
IMQUIRKY1@YAHOO.COM; info@jazzcarsoncity.com; JANA@NIACNV.COM; JEFF.MANNING@BATTLEBORNHD.COM;
JENINPRINT@AOL.COM; jim.gray@countryfinancial.com; JOSLYN@INPLAINSIGHTLLC.COM; JPICKETT@775OFR.COM;
JULIEANNGRADY@AOL.COM; KRISTY.DIAL@YAHOO.COM; MARIAH.COMPAU@BATTLEBORNHD.COM;
MCOOP59@GMAIL.COM; MEEPLEPEAK@GMAIL.COM; MELODY.DEMUTH@FOXBREWPUB.COM; MIKE@MONARCH-
DIRECT.COM; MIKEATOZEN@GMAIL.COM; mikey@breweryarts.org; NEVADADAY@NEVADADAY.COM;
nhendee@carson.k12.nv.us; NNVHOTSPOT@GMAIL.COM; NONEVREPS@GMAIL.COM; OFFICEMGR@AEDV.ORG;
ROWAN.COLGAN@YAHOO.COM; SAMANTHA@PCCCARSON.ORG; SASSABRATION@GMAIL.COM;
SGRECIAN3230@CHARTER.NET; SHELBY.RILEY@DCFS.NV.GOV; TANNISLAC@GMAIL.COM; THESTREEEKER@GMAIL.COM;
THETAPCC@GMAIL.COM; TRTER100@GMAIL.COM; VNLABN22@GMAIL.COM; WEBSTERSD42@GMAIL.COM;
WALT@OWENS99.COM

Subject: Carson City Special Event Updates
Date: Tuesday, December 27, 2022 4:04:00 PM
Attachments: image001.png

Good afternoon,
 
You were the event organizer for one of the special events held in Carson City during 2022.  I am
writing to let you know that there will be some changes relative to street closures for special events
in calendar year 2023.  Specifically, the Public Works Director will have the authority to close the
following portions of streets / parking lots if the following criteria is met.
 

Closure Name Criteria Limitations Street Closure Fee
(Not-to-Exceed)

3rd Street Parking Lot  No road closures
required, only closure of
the parking lot. The
southernmost drive aisle
must remain open

$500

Carson Street (Fifth to
Robinson)

Only available for
events with an
estimated attendance
of 2,000 or more
people

Between Robinson St.
and Fifth St. only and
associated side streets

$3,000

Curry Street (Second to
Fourth)

Only available for
events with an
estimated attendance
of 1,000 or more
people

Between Second St. and
Fourth St. only and
associated side streets

$1,000

Curry Street (Musser to
Telegraph)

Only available for
events with an
estimated attendance
of 500 or more people

Between Musser St. and
Telegraph St. only and
associated side streets.

$1,000

Telegraph (Carson to
Curry)

Only available for
events with an
estimated attendance
of 100 or more people

Between Carson St. and
Curry St only

$500
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The street closure fee will apply if the request is not submitted at least thirty days prior to the event.
 
If your event will meet the criteria, I encourage you to plan for your event at one of the locations
where the Public Works Director is authorized to close the street.
 
If you are planning a street closure for your event in 2023 and it is NOT a street that the Public
Works Director is authorized to close, I ask that you contact me at (775)283-7922 or
hsullivan@carson.org by January 16, 2023.  The requested street closure will need to be reviewed
by the Board of Supervisors for its consideration.  I would like to “batch” any requests and take
them to the Board in February.
 
I look forward to working with you and your team on special events in 2023.
 
Sincerely,
 
 
Hope Sullivan, AICP
Community Development Director
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