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TEMPORARY USE PERMIT CHECKLIST 

 
Each application must include the following information: 
 

1. Written Project Description 
 

2. Response to the Temporary Use Permit Findings (attached) 
 

3. Site Plan drawn at an appropriate scale or dimension to depict the parcel, with the following information: 
a. Show a north point arrow and plot plan scale.  A bar scale is preferred because when the drawings are 

reduced, it will still show an accurate scale.  A bar scale could appear like this for a project that has a scale of 
one inch equals twenty feet on the original plot plan: 
 
 
 
 
 

b. Vicinity map must be shown on the plot plan.  This is a map, not to scale, that you would provide a visitor 
unfamiliar with the area as directions to get to your property.  It will show adjacent streets. 

c. Title block in lower right-hand corner including: 
i. Applicant’s name, mailing address, and daytime phone number (including area code) 
ii. The name, mailing address, and daytime phone number of the person preparing the plot plan, if 

different from applicant. 
iii. The name, mailing address, and daytime phone number of the record owner of the subject property, if 

different from applicant. 
iv. Assessor Parcel Number(s) (APN) and address (location, if no address) of the subject property. 
v. Project title and permit request.  (Example: Variance, Special Use Permit). 

d. Property lines of the subject property with dimensions indicated. 
e. All existing and proposed structures shall be shown, including: 

i. Distances from property lines indicated by dimensions. 
ii. Distances between buildings shall be indicated on the plot plan. 
iii. Clearly label existing and proposed structures and uses, and show dimensions.  

f. Project access: 
i. Show the location of street access. 
ii. Show adjoining street names 
iii. Show all curb cuts with dimension. 

 
4. Documentation of Taxes Paid-to-Date 
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TEMPORARY USE PERMIT FINDINGS 
 
Findings and Decisions.  The Director may approve or conditionally approve a Temporary Use Permit application if the 
following findings can be made.  The Director may instead refer any Temporary Use Permit application to the Commission 
for review and decision. 
 

a. Adequate parking would be provided in areas not located within the public right-of-way or affecting an existing 
parking area so as to interfere with more than 1%  of on-site parking, established disabled accessible parking, or 
with vehicular or pedestrian circulation. 

 
b. The proposed temporary use is in compliance with all applicable City, State and Federal laws. 

 
c. The Fire Chief has determined that the proposed use would not create a fire safety hazard. 

 
d. The subject property is located within a commercial, industrial, or public use zoning district. 

 
e. If the use is occurring on City owned property, permission from the City Manager or their designee has been 

obtained. 
 

f. Operation of the use would not create adverse traffic safety impacts nor result in detrimental impacts upon the 
neighborhood in which it is to be located. 

 
g. The establishment, maintenance, or operation of the temporary use would not be detrimental to the public 

health, safety or welfare of person residing or working in the neighborhood of the proposed use. 
 

h. Approved measure for removal of the use and site restoration have been required to ensure that no changes to 
the site will limit the range of possible future land uses otherwise allowed by the Development Code. 

 
i. A Temporary Use Permit shall be valid for a specified period of time, not to exceed 30 consecutive days per 

year. 


